
	KATHERINE R. JESSEE
2872 CLAIRTON DRIVE
HIGHLANDS RANCH, CO 80126-4532
HOME - (303) 346-3733
CELL - (303) 919-5364
EMAIL – krjessee@comcast.net


EDUCATION:	High School Graduate, Robert Service High School, Anchorage, Alaska
Bookkeeping / Accounting Basics, Westminster Adult Education, 1980



EXPERIENCE: 

June 2006                Porter Federal Credit Union, Denver, Colorado
  to                          Member Representative                                                                                                          December 2011                    
· Responsible for member’s financial transactions: deposits, withdrawals, applying loan payments, ordering checks, etc. Also, required to set up new accounts and add new     products to existing accounts. Keeping drawer in balance, endorsing and coding          checks that are deposited, and maintaining an orderly work area.

                              
March 2006          Metron Inc., Denver, Colorado (placed by ResourceMFG)
to                          Assembler
June 2006                      
· Assembled electronics cases and racks for fire suppression equipment. Assembled wiring harnesses, including stripping and crimping, as well as other general assembly functions. 


July 2002		ADIC, Inc., Englewood, Colorado (now Quantum Corporation)
to				Assembler
March 2006
· Responsible for all stages of assembling of  various tape drive units.
· Includes mechanical assembly of drives, including regular and low profile drives, single and dual drive units, control panels and power supplies for library units, 
· Maintaining assembly area in well organized, clean condition. 
· Involved in performing regular inventory of finished products, as well as unassembled materials.
· Assist in packing finished product for shipment.
· Responsible for first level testing of assembled product. 
· Create product labeling. 




	KATHERINE  R. JESSEE (continued)

February 2002	Bingo King Gaming Systems, Inc., Littleton, Colorado
to				Assembler
July 2002
· Responsible for all stages of reconditioning of electronic gaming equipment. Disassembled, cleaned, replaced defective / worn components, reassembled, tested handheld devices. Also responsible for manufacture / reconditioning of large multi-panel light boards, involving wiring of large number of light bulbs for remote electronic control. Required usage of hand tools, including electric screwdrivers, and solder / de-solder station. Testing of finished equipment prior to shipment to end-users. Assist in packing finished product for shipment.
 

May 2000		Marilyn Hickey Ministries, Greenwood Village, Colorado
to				Banking Depositor 
November 2001
· Process check / cash contributions received by Ministry for depositing. Process charge card activity for depositing. Assist as needed with other functions of Banking group – mail opening, coding of receipts, etc.


November 1997	Marilyn Hickey Ministries, Greenwood Village, Colorado
to				Administrative Assistant to Director of Shipping 
May 2000
· Performed duties associated with shipping of customer orders. Processing of outgoing mail. Filing and photocopying as required. Assisted in packaging of orders prior to ship out to customers. Performed other administrative duties as determined by Director of Shipping.


May 1997		CALIFORNIA INDEMNITY INSURANCE CO., Englewood, Colorado
to				Mailroom / Supply - Admin. Clerk II 
November 1997
· Processing of incoming and outgoing mail. Filing and photocopying as required. Nominally responsible for inventory control and ordering of supplies.


October 1994	RESPIRONICS, INC., Westminster, Colorado
to				Various Capacities
May 1997
· Electro-Mechanical Assembler I - Responsible for all stages of assembly of  various certified medical devices. Solder certified to MILSPEC. Testing of finished equipment prior to shipment to end-users. Performed wire stripping and crimping and constructed cable assemblies. Built oxygen concentrators, built control panels for ventilators. Packaged finished units.

· Material Handler I - Responsible for pulling items required to fill orders from customers. Pulled items required by production floor. Performed computer transactions to track inventory levels. Assisted in quarterly inventories
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November 1992	FAMOUS BRANDS - BROWN SHOE GROUP, Aurora, Colorado
to				Salesperson / Fitter 
October 1994	
· Assisted in merchandising store - displays. Performed regular inventory check. Children’s shoe fitting specialist. General salesperson. Extensive customer contact.


September 1990	CRAIG HOSPITAL, Englewood, Colorado
to				X-ray Orderly / Caregiver
October 1992
· Transported patients to Swedish Hospital for x-ray services. Personal caregiver - bathed, fed, dressed patients on an as-needed basis.


August 1985		COLUMBINE AMBULANCE, Littleton, Colorado
to				Wheelchair Van Driver
September 1990
· Operated Wheelchair Van, providing transportation services for disabled patients throughout Denver metro area. Answered phones. Processed Medicaid forms. General office duties on an as-needed basis.
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	REFERENCES

Professional:



Joanell Pegg
HR Recruiter
Porter Adventist Hospital
2525 S. Downing
Denver, CO  80210
(303) 765-6321


Yvonne Winkle
Banking Manager
Marilyn Hickey Ministries
8081 E. Orchard Road
Englewood, CO  80111
(720) 344-8751 (home – MHM restricts calls)




Personal:

[bookmark: _GoBack]Linda Haigh
1854 S. Marshall Cir.
Lakewood, CO  80232
(720) 344-0206


David Garcia		
Dave’s Shoe Repair
8021 Wadsworth Blvd.
Arvada, CO 80005
WK		(303) 422-9595
Cell		(303) 324-0095


Edward Koontz                                                                                                                                                                                                                                                                                                                                                                                                                                           
7157 E. Fair
Centennial, CO  80111
(303) 741-1340
Coworker at past employer,  ADIC






Anna Schaffer	
Administrative Manager
California Indemnity Insurance Co.
5575 DTC Parkway, Suite 335
Englewood, CO  80111
(303) 689-0349


Leopold Malabanan
Service Technician @ ADIC – now Quantum
10231 S. Rotherwood Circle
Highlands Ranch, CO  80130
Hm 	(303) 346-1008
Cell	(720) 933-2220






Janet Brill
1761 E. Red Fox Place
Highlands Ranch, CO  80126
(303) 791-6619


Carol Petersen
2923 S. Lafayette Dr. 
Englewood, CO 80110
(303) 781-1037




Jamie Romero
10111 Hudson St.
Thornton, CO  80229
HM     (303) 993-7348
Cell     (720) 338-7384

