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Education
	       

	University of Colorado Boulder 
Work Experience
	1989-1993

	Denver Parks & Recreation
	2007-Present


Seasonal Laborer
· Chosen to coordinate several volunteer projects due to ability to communicate and lead others.
· Trained 30+ new hire employees due to experience and expertise resulting in a 90% retention rate.
· Handled upkeep of all grass, flowerbeds, and sidewalks resulting in a general increase in park attendance and overall public satisfaction.
· Aided in coordinating operations for the annual Denver City Spirit Picnic at Civic Center Park serving an estimated 5000 people.
Buckley Graphics Inc.	2003-2006
Warehouse Associate
· Responsible for signing off on all incoming and outgoing shipments through multiple companies resulting in smooth day to day operations.
· Tracked inventory on 1000+ units of materials resulting in calculated placement of resources in order to keep buying costs low.
United States Postal Service	1997-2000
Mail Processor
 Operated flat sorter machine to process all 1st class, standard, and bulk mail in order to prepare mail for daily delivery.
Wells Fargo
Business Account Error Coordinator	1995-1997
· Corrected errors related to incoming deposits by making necessary adjustments and then alerting customers in order to ensure exchange of funds was handled correctly. 
· Sorted and organized deposits from numerous companies in order to properly allocate money to various branches in Colorado and Wyoming. 
U.S. Bank	1989-1995
Bank Teller
· Entrusted to train new hires in balancing drawers, writing money orders, and handling cashier’s checks due to expertise and extensive job knowledge.
· Established close relationships with customers in order to ensure repeat business.
· Never missed a day due to illness or any other issues giving management faith in my accountability.  Skills/Activities
· Communication
· Proficient in Microsoft Excel and Word
· Volunteered at Boy Scouts of America 2000-2007
· Self-Motivated
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