Jennifer N.jensen
1307 Buckingham Station DriveMidlothian, VA 23113804-833-5970jenjensen0509@gmail.com
		Project & Permitting Coordinator

Dedication to organization, technical expertise, quality & compliance; resolved to maintain impeccable client, peer and agency relationships.  Empowerment through integrity, education and hospitality; on-time & under budget.

Key Skills
	
	
	

	Project Management & Coordination
Remediation
Technical Writer
Planning & Correspondence
Project Tracking
Training Development
	Permitting
Regulatory Compliance
Public & Private Sectors
Procurement (staff, equipment/materials)
Government Contracts
Security& Med Clearance
	Quality Liaison
Plans & Specifications
Records Management
Research/Report QA/QC
Document Design
Marketing/Client Relations

	
	
	


Experience
	Excel Environmental Inc.
	8/2010 to 2/2012


Project & Permitting Coordinator
· Industry driven permits & contracts; compliance of all applicable regulatory requirements.
· Simultaneous project classifications & management (per PM); proprietary management software system(s).
· Project scheduling & maintenance, analyses, compliance, procurements & records management.
· Technical writer, design & QA/QC of federal/state/municipal, private/public reports and correspondence.
· Project management and oversight, training development & execution, 
· Client Relations-private and public sectors, liaison, progress tracking & reporting.

	USA Environmental Inc.
	3/2009 to 3/2010


Sr. Environmental Technician
· Bids/Proposals, state reporting & correspondence (TX, NM, MT, CO, UT, WY, IL, NC) and Oil and Gas.
· Waste characterization/manifesting, oversight, field train staff, O & M, GPS.
· Engineering specs/drawings, procurements, technical writing, client submittals, PO’s.
· Site remediation: air/vapor, ground/surface water, soils; monitoring, sampling, restoration and analytical.
· Progress stabilization & tracking H&S implementation & compliance, design/build, Site investigations.

	Camp, Dresser & McKee (CDM)
	5/2006 to3/2009


Environmental Technician I & II
· Quarterly/Annual state and municipality reporting, Site specific O&M, technical writing.
· Remediation ground/surface water, vapor and soil monitoring & sampling.
· Asbestos monitoring & sampling (Libby Superfund Site).
· Oversight, train new staff, team lead.
· Analytical laboratory (soil) procedures, administrative duties.


Education
	Ashford University, (IA) Bachelor of Arts, Project Management
	9/2009 to 12/2012

	Courtland High School, (VA) High School Diploma
	6/1998



Certification & Training
	Advanced Microsoft Office Suites 
Cert. of Tech. Excellence
	Proprietary Systems Software
40 HR AHERA Supervisor
	49 CFR Communications
 40 HR HAZWOPER Supervisor

	*Additional. letters of commendation, reference, training & clearance available. at request*
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