Joanna Jennings

308 Wakefield Dr. Unit B

Charlotte, NC 28209

704-778-8124

Professional Experience:

June 2013 -Present

AM Castle Metals

Inventory Coordinator
Perform audits of physical inventory counting on processing orders.

Update and maintain physical inventory records in Oracle system

Reconcile inventory discrepancies and allocations of claims.

Assist sales and personnel with computer update issues or any needed adjustments.

Assist traffic and warehouse personnel with inventory issues.

Operate crown lift truck to access material

Perform other duties as assigned.

Feb. July 2010-May 2013 

Groninger USA Charlotte, NC

Production Purchasing Specialist and Logistical Operations
Ensure that goods are produced in the most timely and efficient manner according to technical documented processes, including planning, selecting the mode of manufacturing, tendering the order for vendor pricing, monitoring the process from start to finish while targeting cost reduction savings, service and contractual requirements.

Help coordinates purchasing activities for manufacturing of machine parts, services and local vendor relationships.

Create purchase orders of items for production or any needed engineered parts.

Develop realistic demand plan in order to minimize production down time, control inventory, and support customer needs.

Ability to make decisions regarding orders and work assignments promptly.

Coordinate specialized manufacturing for all products and projects, select resources with scheduled manufacturing to insure on time deliveries based on customer needs. 

Evaluate material reports to define need for production processes, prepare RFQs, evaluate quotes, select suppliers, prepare and approve routing of purchase requisitions and creation and approval of purchase orders (POs), and delivery of approved POs to suppliers

Request quotes, evaluate quotes, select suppliers, create and approve routing of production work orders. 

Proficient at scheduling many different projects with different lead times.

Determines raw material supplier source in accordance with an approved supplier list, provides input on 

supplier performance materials, quality and plant management.

Manage inventory availability against requirements specified reports.

Consult and answer questions regarding sourcing from internal and external customers as needed.

Code and prepare proper paperwork for billing and authorization of a variety of invoices.

Organize and maintain hard copies and electronic documentation supporting order fulfillment, distribution means, pricing, and images.

Coordinate daily activity to track location and movement of inventory finished goods and raw materials.

Control inventory management on parts and work with accounting to effectively resolve inventory or order discrepancies.

Ensured all inventory items are stored properly and clearly identified.

Utilize various transportation provider software systems, to facilitate material movement planning and scheduling.

Assemble and load fragments into consolidated loads thus balancing freight savings, service and contractual requirements.

Communicates fulfillment status with suppliers / or issues within the Organization to points including Demand / Supply Planning, Logistics Management, Sales, and Customer Service;

Coordinates work with warehouse and operations manager, telephone sales and other supervisors concerning shipments, orders, ect.

Ensured proper handling and recording of materials shipped out.

March 2008-July 2009

Department of the Interior United States Geological Survey

Hydrologic Technician
Assisted in continuous water-quality of South Carolina to assess the data of the Nation’s surface water.

Executed careful field observation, logged data, calibrated and cleaned YSI meters for the computation and publication of final records.

Assisted in operation of water-quality stations that provides continuous record of water-quality data to be processed and published or distributed directly by telemetry to the internet.

Compared and recorded continuous monitoring of water quality data using YSI meter of field parameter’s such as water temperature, specific conductance, pH, dissolved oxygen and turbidity. 

Assisted in Acoustic Doppler Stream profile of flow measurements to predict floods, manage and allocate water resources, compute water-quality loads, and operate water-control structures.

Prepared and plotted, drafts, or sketches from surveying field notes and assisted in the construction and removal of gages and supporting structures.

Operated a government motor vehicle and small to medium sized watercraft.

Observed and noted hydraulic or environmental conditions and parameters.

Recorded all Gage Stations Inspection Notes on arrival and departure for maximum and minimum for OG/TD/WWG, § Recorded Tape Gage, Inside Gage, Aux. Gage, DCP/BDR, and Battery Voltage.

Made discharge measurements using Flow Tracker Stream Pro using the .6, .02, .08 method.

Assisted with survey levels to record the elevation height of the gage station of all points. 

With an independent field meter, observe and record readings and time near the sensor(s)

General maintenance functions at a water-quality monitoring station. 

Modified standard protocol for the operation and maintenance of a continuous water-quality monitor at a site with rapidly changing conditions. 

Calibration criteria for continuous water-quality monitors

August 2007-March 2008

Shealy Electrical

Logistical Specialist
Made arrangements with various transportation services for specific orders requiring LTL freight, domestic and international shipments.

Coordinates work with warehouse and operations manager, telephone sales and other supervisors concerning shipments, orders, ect.

Ensured proper handling and recording of materials shipped out.

Ability to make decisions regarding orders and work assignments promptly.

Monitored and organized electrical wholesale items of inventory levels and alerted about shortages.

Received electrical wholesale items into the warehouse according to Purchase Orders and carefully placed in proper locations.

Ensured all inventory items are stored properly and clearly identified.

Operated heavy equipment machines such as manual or power pallet-lifts and fork-lifts for use as an aiding tool.

Executed company’s personal system computation for daily aspects of warehouse management.

Feb. 2006-August 2007

Eagle Business Solutions

Warehouse Shipping and Receiving Manager
Shipped and received office copiers, parts, supplies and computer systems from Toshiba and Dell for companies throughout the southeastern United States.

Coordinates work with warehouse and operations manager, telephone sales and other supervisors concerning shipments, orders, ect.

Ensured proper handling and recording of materials shipped out.

Ensured all inventory items are stored properly and clearly identified.

Ability to make decisions regarding orders and work assignments promptly.

Created and fulfilled requested supply orders based off customer contract maintenance or warranty issues.

Executed company’s personal system computation for daily aspects of warehouse management.

Created and closed service calls for technicians when requested.

Matched invoices and purchase orders received to be correct before sent to accounting department.

Organized and maintained all copier parts and supplies in warehouse.

May 2004-December 2006

Intermountain Natural Meat Co. 

Warehouse Logistical Manager
Received cooked and raw meat products with packaging materials into the manufacturing warehouse according to purchase orders and carefully placed in proper locations.

Coordinates work with warehouse and operations manager, telephone sales and other supervisors concerning shipments, orders, ect.

Ensured all inventory items are stored properly and clearly identified.

Ability to make decisions regarding orders and work assignments promptly.

Made arrangements with various transportation services for specific orders requiring LTL freight, domestic carriers and international shipments.

Ensured proper handling and recording of materials shipped out.

Collaborated with manufacturing plant manager on future order dates of meat product shipments.

Transferred sub-assembly and finished products from manufacturing to warehouse locations.

Maintained accurate monthly inventory counts of all finished goods and sub-assembly items.

Uploaded customer orders daily via the company’s personal web-site and answered customer service questions regarding shipments.

Completed bulk mailing shipments using the USPS system and delivered to local United States Postal Service office daily.

Operated heavy equipment machines such as manual or power pallet-lifts and fork-lifts for use as an aiding tool.

New Phase Incorporated 

Warehouse Logistical Manager
Coordinates work with warehouse and operations manager, telephone sales and other supervisors concerning shipments, orders, ect.

Ensured all inventory items are stored properly and clearly identified.

Designed and created warehouse locations for manufacturing of plastic injection molding for the craft industry.

Ensured proper handling and recording of materials shipped out.

Ability to make decisions regarding orders and work assignments promptly.

Collaborated with manufacturing plant manager on future order dates of craft product shipments.

Made arrangements with various transportation services for specific orders requiring LTL freight, domestic carriers and international shipments.

Operated heavy equipment machines such as manual or power pallet-lifts and fork-lifts for use as an aiding tool.

Shipped and received raw materials to make plastics as well as parts and supplies for finished and sub-assembly items.

Maintained accurate monthly inventory counts of all finished goods and sub-assembly items.

Sometimes assisted in assembly of various craft items when requested or needed for completion of orders.

Other Skills:
Proficient in using company specific computer technology based applications programs such SAP, PSI Penta, Oracle, JD Edwards and Global Shop. Very advanced with using Microsoft Word/Excel and any other data management application programs.

College credited in Microsoft Word, Excel and database management programs.

College credited in Java programming and Information Technology courses.

Certified Fork-Lift Trainer

Professional References:
Jennifer Sandberg, ACS Technologies 843 412-1287

Pat Sadler, USGS 803-727-9044

Gina Ryles, Hygienist 704-780-3373

Work Qualifications: My work training is based on experience and a combination of education that gives me the abilities to combine the proper practices for a professional environment. It is important for me an enables me to continue to achieve success and apply myself in a working environment.

Education: High School: Garinger High School; Date of Diploma: June 1991

University of North Carolina at Charlotte; Major Studied: Musical Performance

Midlands Technical College; Computer Technology program; Auto- CAD certifications.

CPCC-currently enrolled; Applied Science Degree in Geo-Spatial Technology

Advance Excel Certification of  Rockhurst University Continuing Education. 

