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1530 Marion St. Denver, CO  80218    •    jenniferritter42@gmail.com     •    720-451-5340



SUMMARY OF QUALIFICATIONS

I have extensive experience in manufacturing/warehouse/production work and have the ability to work well under pressure, pay close attention to detail, prioritize and manage multiple tasks in a challenging environment, and thrive in team settings. My goal is to obtain fulltime employment that will utilize my skills and experience, offering an opportunity for advancement in my career.



[bookmark: _GoBack]EMPLOYMENT EXPERIENCE

Shipping/Manufacturing/Production Assistant, Women’s Bean Project, Denver, CO 		              	2016 – Present

· Package and ship special orders with over 30 gourmet food products
· Soup Mix’s – 6 custom blends
· Baked Good Mixes – 6 gourmet baked goods
· Dips, Rubs and Salsa’s – 7 different varietals in all
· Beverages consisting of 2 tea and 2 coffee blends
· Espresso, Jelly Beans and Dog Biscuits
· Manage completed shipments ensuring warehouse inventory specifications are met
· Pull product from purchase invoice
· Select corrugated box and packing materials
· Seal and label with appropriate shippers label
· Shrink wrap all freight orders including shipping label
· Responsible for the assembly and training of assembly of 6 different baked good products
· From scratch produce the dry good mixes up to 500 lbs. per batch
· Set up production line according to baked good SOP
· Accurately measure and weigh all product
· Package according to the SOP 
· Lead Label Station ensuring accuracy of all product labels
· Place Product Card, Nutrition Facts, Made By and Date Labels on all products according to company standards
· Hand-assemble all gift baskets and gift bundles including special orders
· Proficient in assembling 6 different varietal baskets ranging from wicker to mission ware
· Maintained physical counts on all Inventory
· Lead staff of 10 on physical inventory count 
· Tagged inventory levels for Production Supervisor
· Manage time spent between production and job readiness programs.
· Experience running Shrink Tunnel CN4620A and Beseler Sealer







OTHER INDUSTRY EXPERIENCE
Restaurant
Hospitality
Retail
Professional Services

EDUCATION
Western High School, Russiaville IN
Pueblo Community College
	Electrical Systems Technician- Level 1 and 2

TRAINING AND CAREER DEVELOPMENT
· Participant of Dress for Success
· Financial Literacy Graduate
· Computer Basics Course
· Interview Skills Workshop
· Mock Interview Workshop
· Resume Writing Class
· Additional Self-Help Training Courses
· “Owning Your Life While Earning Your Living”
· Strengths Finder Assessment
· Healthy Relationships
· Life Skills Course
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