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Client Profile

	Company Name:
	Jennie-O Turkey Store

	Address:
	1116 4th Ave. NW.
	Phone:
	( 507) 334-5555

	City:
	Faribault
	ST
	MN
	Zip
	56201
	Fax:       
	(507) 332-5349


	Website:  www.jennieo.com

	Product / Service: 
	Turkey Processing Plant

	Parent Company:  
	Hormel Foods Corporation


	COMPANY CONTACT INFO

	1ST Point of contact:
	Shirley Drentlaw – HR Manager

	Phone:
	(507) 332-5377
	Email:
	sadrentlaw@j-ots.com

	
	

	2nd Point of contact:
	Pat Madden – HR Assistant

	Phone:
	(507) 332-5319
	Email:
	pmadden@j-ots.com


	OPERATIONS INFO FOR CMG CORPORATE OFFICE

	Pay Periods:               
	Sunday – Saturday

	Timecards:
	J-OTS sets them up through their own Kronos system.

	Reporting of Hours:  
	Every Tuesday morning by Judy Schultz (507) 332-5334 – jlschultz@j-ots.com

	Paychecks:                                    
	Need to be at J-OTS no later than 4pm on Thursdays.

	Check Distribution:   
	Checks are to be sent to Judy with a check-off list. She will check the checks in/out with the J-OTS Supervisors who will then distribute the checks to CMG employees.

	Invoicing Contact:
	Keith Steffenhagen (507) 332-5316    kdsteffenhagen@j-ots.com

	Payment Terms:        
	Net 30.


	OPERATIONS INFO FOR CMG REGIONAL OFFICE

	Hours/Shifts:              
	1st shift (two shifts) 8am & 4:30am start times. 3rd shift (two shifts) 8pm & 11pm start times.

	Interviews:                       
	Pay-rolled temps will have been interviewed by J-OTS. Recruited temps will need to interview with J-OTS Supervisors prior to start. Coordinate interviews through Pat Madden.

	Orientation:               
	J-OTS does a 1 day orientation with all new hires. We will need to provide a basic safety test with quiz, go over attendance policy, blood borne/pathogen training, right to know, food safety, GMP’s, etc…)

	Drug Testing:                    
	J-OTS provides initial drug screen, but CMG is responsible for any accident related drug test. CMG must set up an account with a drug testing facility in town. Results must be confirmed.

	Background Check:                  
	A general Minnesota State background check is all that is required. 

	Safety Equipment:
	J-OTS will provide initial Bump Hat, Safety Glasses, Hair Net, Straps, Ear Plugs, Ear Muffs, Steels, Badges, Lanyards & Glass Straps all free of charge. All replacements/upgrades will be invoiced to CMG and CMG will need to without the amounts from the employees check.
-There is a nurse (Sara) onsite at all times. 

-J-OTS provides physical therapy (Weiber in Faribault) to all employees and will invoice CMG.

-Hearing Testing. Temps must have a hearing test once they hit 6 months. CMG pays for test.

  

	Dress Code:                    
	Clean. Clothes must not drag on the floor. No Sequins, beads or jewelry.

	Breaks/Lunch:           
	2 half hour breaks – one paid. During time change this could change to 15 minutes breaks.

	Environment:             
	Boning area is 40 degrees. Evis area is warmer and humid. During the summer it’s hot.


	CLIENT  TEMPORARY POSITION INFORMATION


	Hourly starting rate:
	$9.50 per hour line work. Live Hanger is higher wage.
All of the people we will employee will make $9.50 unless we are informed otherwise.   

	Positions recruiting:
	


	Additional Information:
	· J-OTS will need us to provide EEO reporting every February or March.
· Locks. Confirm process

· Office Space. We have a find out own.
· MSDS Books. Are located at the front desk. 
· No Holiday Pay or Vacation Pay is offered.
Things JOTS told us that needed to be done prior to employee starting work:

· Application

· E-Verify

· Employment Verification (check with JOTS to see if applicant has been employed with them in the past).

· Safety Video & quiz. 

· Safety Commitment

· Attendance Policy

· Pre Employment Drug and Breath Alcohol Testing Policy

· Blood Borne Pathogen Training

· Employee Right to Know
Applicants must call or have a translator call when they are not going to be there for their shift.



