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		720-878-8869 | tishany.delaro@gmail.com
Education 
University of Colorado Denver, 2007 – 2011 | GPA: 3.0 | B.A., Political Science | Minor in Sociology
University of Denver, 2013-2016 | Master of Resources Law Studies (MRLS)
Competencies
 Beginner Spanish, Microsoft Office, Excel, Adobe, Basic Photoshop, Event Planning, Written Communication, Communication, Marketing, Office Support, Administrative Support, Staff Leadership & Motivation, Research, Supervising
Experience 
Castle Law Group LLC, R120 and First Legal Specialist 2012-2013
Manager: Breanne Harry 303.865.1400 
· Drafted motions for Rule120 cases.
· Prepped foreclosure packages through FIPPS.
· E Filed Foreclosure packages using Lexis Nexis and ICCES.
· Worked in websites LPS, Lenstar, and Vendorscape completing First legal Steps. 
· Preformed administrative duties.
The Hopp Law Firm LLC, Litigation Assistant, 2011-2012 
Manager: Danielle Smith 303.225.0800
· Drafted motions for Rule120 cases. 
· Prepped foreclosure packages through Time Matters.
· E filed foreclosure packages through Lexis Nexis.
· Assisted Paralegal’s and Attorneys.
· Preformed administrative duties.
Christian Living Communities Holly Creek, Concierge & Dining Service Associate, 2011-2011 
Manager:  Susan Hunter 303.713.9004
· Answered Phone Calls.
· Operated Telephone Switchboard.
· Performed administrative duties. 
· Waited Tables.
· Bussed Tables. 
Village at Lowry Retirement Community, Waitress, 2008 to 2010
Manager: Matt Jones 303.364.7149
· Waited Tables.
· Bussed Tables.
· Provided customer service.
Aurora Specialty Foods, Cashier, 2005 to 2008
Manager: Juana Wallace 303.364.1390
· Operated Cashier.
· Accounts receivable.
· Performed retail services.
· Performed light administrative duties. 
Internship: Colorado State Capitol, Office of the Lieutenant Governor, 2010 to 2011
Manager: Suzanne Haultin 303.866.2077
· Assisted Executive Assistant to the Lieutenant Governor.
· Performed Administrative duties.
· Drafted memorandums, speaking points, etc. for Lieutenant Governor.
