Jenico Vega
1001 Vasso View Dr
Converse, Texas 78109
Ph: 210-900-0481
Email: jenicovega@gmail.com

Objective
To work in a position that would assist the company in achieving growth and profits through maximum use of previous experience and qualification.

Education

Texas A&M University – Corpus Christi		                                         	                 Corpus Christi, TX                      
Bachelor of Business Administration: Management Information Systems       			        Aug 2013                                             
Del Mar College                                                                                                  		     Corpus Christi, TX
Associates in Arts: Business Administration                                                    		                   May 2012	

Honors, Awards & Extra Curricular
Top Sales Achiever - First Convenience Bank                                                                       Aug 2011 - Sept 2013
Junior Achievement Recipient									       May 2010



Background / Experience
Fresh From Texas                                                                                                                           San Antonio, TX 
Maintenance Planner                                                                                                           June 2019 – July 2020

· Manage and maintain the company’s CMMS (Computerized Maintenance Management System) which is called Measure.
· Schedule preventative maintenance, issue work orders.
· Schedule time, material and resources for preventative, predictive and reactive work on the production floor. These resources may be external as in the case of an outside vendor performing calibrations, roof work, etc.
· Continuously improve PM effectiveness through optimizing planned work, detail, frequency and parts required. Continuously improve and build specific job plans for repairs and rebuilds.
· Process PM procedures and equipment rebuild frequency submitted by Production and Maintenance management. Enter information into the CMMS program.
· Generate and issue weekly preventative maintenance work orders to the maintenance team.
· Process new equipment into the system as it is received. Includes serial numbers, warranty information, cost of equipment, setting up proper preventive maintenance procedures, LOTO procedures, safety check sheets, and equipment identification tagging.
· Assist with coordination of procurement records such as items or services purchased costs, delivery, product quality, and inventory.
· Discuss defective or unacceptable good or services with users, vendors, and others to determine source of trouble and take appropriate corrective action.
· Work closely with MRO Buyer for parts buying and act as a backup for the Buyer position.
Flatiron/Dragados LLC   							                             Corpus Christi, TX Field Buyer                                                                                                                           July 2016 – April 2019	

· Partner with upper level management in developing and maintaining construction sourcing strategies from discovery through contracting ensuring fairness and objectivity throughout the entire process.
· Represent Sourcing & Procurement in development of RFQ packages for department needs, supplier assessment criteria and supplier selection, ensuring compliance with company policies and procedures.
· Solicit bids and proposals, conducts pre-bid meetings and/or job walks, evaluates and analyzes supplier responses (including complex supplier proposals), negotiates and makes award recommendations for supplier selection.
· Built and maintain vendor/subcontractor relationships with the objectives of eliminating inefficiencies in the supply chain, reducing total costs, increasing productivity and expediting production of orders.
· Negotiate adjustments with vendors involving replacement of equipment or goods not conforming to purchase specifications, cancellations/terminations of contract and/or purchase orders, and preparation of contract amendments and/or change notices as required.
· Reconcile purchase orders, investigates any discrepancies, ensures corrections, and/or credits that are made with the vendor and/or Accounts Payable.
· Effectively represent any department in meetings with management, operations, vendors and construction team with the ability and knowledge of construction phase of the project. 

Thermodynamic Designs & Manufacturing                                                       	                        Robstown, TX 
Purchasing Agent                                                                                                                 Nov 2013 – June 2016

· Verify purchase requisitions by comparing items requested to master list; clarifying unclear items; recommending alternatives.
· Forward available inventory items by verifying stock; scheduling delivery.
· Prepare purchase orders by verifying specifications and price; obtaining recommendations from suppliers for substitute items; obtaining approval from requisitioning department.
· Obtain purchased items by forwarding orders to suppliers; monitoring and expediting orders.
· Verify receipt of items by comparing items received to items ordered; resolves shipments in error with suppliers.
· Authorize payment for purchases by forwarding receiving documentation.
· Provide purchasing planning and control information by collecting, analyzing, and summarizing data and trends.
· Update job knowledge by participating in business opportunities.
· Plan work against a forecasted budget.
· Review PM work orders operations to understand crafts necessary to complete work.
· Accomplish purchasing and organization mission by completing related results as needed.

First Convenience Bank                                                                                                              Corpus Christi, TX
Personal Banker III                                                                                                              Aug 2011 – Sept 2013

· Follow the established policies in accordance with the bank and the management's direction
· Account for the personal achievement of monthly new account production as assigned by upper management
· Process deposits and pay out funds in accordance with bank procedures, to record all transactions accurately and balance each day's operations
· Receive cash and checks for deposit, verify amounts, and look for check endorsements
· Examine cash carefully to guard against acceptance of counterfeit checks and identification
· Enter transactions into computer and issue customer receipts
· Sold and prepare money orders, cashier’s checks, bank-to-bank wires, savings bonds, travelers' checks and certificates of deposit
· Process western union wires and cash advances
· Cross-sold bank services and products
· Provide bank services to a diverse customer base, including a large Spanish speaking population
· Perform other tasks requested by management as they relate to the bank and its functions

International Bank of Commerce                                                                                                Corpus Christi, TX
Sales Associate                                                                                                                      May 2010 – July 2011

· Deliver the IBC Experience by providing prompt, efficient and friendly customer service
· Provide customer with financial needs by offering bank products and services
· Assist customers with Lobby Services such as check orders, debit cards, wires, deposits, credit card payments
· Promote Referral Programs
· Provide customer service by planning phone calls, on-boarding, setting-up presentations, blitzing, and aisle time
· Manage end-of-day branch processes
· Assist with branch opening/closing procedures and dual control
· Ensure all New Account information is on file
· Support Branch Manager with adherence to the Compliance Facility Checklist
· Maintain branch inventory, supplies, Garda
· Attend meetings and other events
· Other duties as assigned for branch support

[bookmark: _Hlk22357331]Quiznos Sub                                                                                                                                Corpus Christi, TX 
Assistant Manager                                                                                                                    Jul 2008 – Jun 2010

· Demonstrate a complete understanding of menu items and explains them to guests accurately.
· Use Point of Sale system/cash register (cashier) to record the order and compute the amount of the bill. Collects payment from guests and makes change.
· Perform Cash-In Procedure- accounting for all forms of money, bread, etc., during the shift.
· Prepare food neatly, according to formula, and in a timely manner.
· Check products in sandwich unit area and restocks items to ensure enough supply throughout the shift.
· Value and adhere to proper food handling, safety and sanitation standards during food preparation, service and clean up.
· Clean and maintain all areas of the restaurant to promote a clean image. 
· Perform paperwork duties as assigned.


*Reference Available Upon Request
