              Andrew Jech


528 W. Veterans Memorial Hwy

Kasson, MN 55944

(507)259-1079

andrewjech@yahoo.com

[image: image1]
.  

EDUCATION
2002-2006               Kasson High School                                                                          Kasson, Minnesota

· High School Diploma

EMPLOYMENT

2010- Present        Prairie Meadows                                                     Kasson, Minnesota

Maintenance Director (Sep. 2010- Present)

· Responsible for building and all its equipment. 
· Turn over rental units in timely matter.
· Maintain equipment and appearance of facility as a whole.
· Collaborate with marketing personnel in facilitating the coming and going of residents and their move inn’s and move outs.
· Track and report maintenance needs within the facility

· Preventive maintenance on all equipment (washers, dryers, refrigerators, air conditioners, central air units, furnaces and low pressure boilers. 
2009-Present       South ridge Townhomes                                           Kasson, Minnesota
Resident Manager (2009- Present)

· Maintain the buildings, grounds, all equipment and resident questions and concerns for twenty four town houses.  
· Rental unit turnover, maintenance and cleanouts. 
· Conduct leases and other legal paperwork.
· Conduct annual and HUD inspections. 
2004-2010     Drywall Services of Rochester                                  Rochester, Minnesota

Drywall Finisher

· Metal and wood framing
· Insulation and hanging sheetrock 
· Taping, sanding, texturing walls and ceilings

· Painting and staining
· Haling material to and from jobs with company vehicles
· Lull and man lift experienced

· 2009 OASHA safety awarded company 

 OTHER EXPERIENCE, SKILLS, ABILITIES

                    

· Detailed oriented

· Self-motivated

· Critical thinker

· Problem-solving skills

· Excellent communication skills – oral and written

· Exceptionally organized

· Passionate, caring person

· Team player

· Ethical – personally and professionally

*References available upon request*

