Jeannine Wallace
Purchasing Manager/Inventory Manager
Frederick, CO jeannineeee@yahoo.com 918-863-5507
Work Experience

Purchasing Manager/Inventory Manager
APS FIRECO CORP - Tulsa, OK
June 2015 to March 2019
· Managing Purchasing and Inventory within six locations in Texas and Oklahoma 
· Ensure proper levels of inventory and consumables 
· Provide instruction and training for Service Managers and Project Managers 
· Prepare and approve purchase orders 
· Approve and track replenishment orders submitted by shop managers 
· Negotiating with suppliers to ensure excellent delivery, pricing and quality 
· Evaluation of items to be carried as an inventory item versus direct purchase to job
Buyer/Inventory Control
Natural Gas Services Group - Tulsa, OK
May 2014 to May 2015
· Purchasing components for the natural gas compression industry 
· Procured parts from a bill of material including skids, steel, panels, piping, coolers, vessels, flanges,valves, and raw materials 
· MRP procurement, MRO procurement 
· Coordinated with vendor to maintain pricing discrepancies and delivery dates 
· Established and maintained part numbers and lead times in the Syspro system 
· Weekly non stock order replenishment's requested by the production employees 
· Worked closely with Suppliers to maintain vendor managed consumables • Using Syspro for manufacturing needs, and additionally all Microsoft systems.
Buyer/Planner/Inventory Control
Arrow Engine - Tulsa, OK
September 2011 to October 2013
· Purchasing components for the natural gas compression industry 
· Procure parts from an engineered bill of material, including skids, steel, panels, piping, coolers,vessels, flanges, and valves 
· Procure raw materials and cut pieces for piping and skids 
· Coordinating with Vendors to maintain dates and resolve pricing discrepancies 
· Supplier set up in Syteline 
· Obtaining quotes and awarding Purchase orders capable suppliers who can maintain pricing andproduction needs 
· Requisition stocked items and maintain levels needed for production floor, based on JIT • Edit and Modify BOM's in Syteline system 
· Handling any receiving issues which may arise 
· Inventory control of all parts in the packaging division, including item master/part number creation,and maintenance 
· Issuing items to current job projects, maintaining raw material usage and applying to the jobsaccordingly for inventory reduction 
· Coordination between operations / production and the purchasing department 
· Review Bill of Materials with engineering, for accuracy 
· Also responsible for Rental Fleet and aftermarket purchasing and maintaining and supporting fieldservice personnel jobs and parts 
· Other programs used Microsoft Office Suite.
Contract Positions
T.D. Williamson and Creoks Health Services - Tulsa, OK May 2008 to August 2010
· Purchasing of pipeline cylinders and equipment 
· Ordering raw material, ordering stock items including regular purchases and blanket orders 
· Following up on late orders 
· Expediting material into shop 
· Pulling drawings with the specs and attached separately for quoting purposes 
· Coordinating the order of material and stock in correlation with the open sales order 
· Issuing debit memos using excel spread sheets 
· Orders placed with the Herbert (Man-man) MRP system, additionally using Outlook, and all Microsoftapplications
Education

High school or equivalent in Accounting
College of the Southwest 3 years - Hobbs, NM
Skills

[bookmark: _GoBack]Purchasing, AS400, Microsoft Excel, Marketing, Sales, Procurement, Quickbooks, SAP
