


Jazmine Williams

2813 Trenton Way
Fort Collins, CO 80526
(970) 213-5725
jbwi I liams278@gmail.com

Skills

14 years working in customer service, financial management and administrative duties,
billing/coding/claims knowledge, able to work in a face-paced environment while remaining detail oriented and accurate

Experience

March 2015 - August 2020
Encompass Medical Partners, Fort Collins - Charge Specialist, Medical Coder

•   Submission and reception of insurance claims
•   Providing insurance companies with accurate claims for time efficient distribution
•   Working with clients and providers for best workflow practice

August 2012 - December 2014
Larimer County Workforce Center - Career Specialist

•   Special programs organizer along with follow up data entry for record keeping
•   Duties in reminder phone calls, data entry, paperwork, filing, and scheduling
•   One on one consultations
•   Special orders and mailing management

November 2017 - November 2020
Pulcinellas Pizzeria, Fort Collins - Bar Manager

•   Product orders
•   Oversaw special events/ catering
•   General customer satisfaction and quality control

Education

August 2020 - Current
Front Range Community College, Fort Collins - Political Science

August 2012- July 2014
Concorde, Denver - Dental Hygiene

August 2011- May 2012
Colorado State University, Fort Collins - Sociology
