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9　Rochester, Mi∩nesota

EDUCA「lON

Business: Human Resources

Bad7ebr ofAr跨

Be蛤e用nlVerS圧y

SaintPa叫MN I May2021

Fu= stack Web Development

Cert舶ね

U五両e「唖y Of伸nn亀sota Co冊呂e of

Co両nし冊g& ProfessionaしStudies

SalntPau同N申ay2021

CER丁旧CA丁IONS/

AWARDS

Microsoft Office Specialist 2016

(Word, Powe「Point, Excel)

Sp佃g2019

輔mesota PowerPoint Champion

Sp冊g2019

Sk旧s

Business: Communicこ両On, Hし」man

Resour⊂eS. Leadership.帖c一●oSOft Offi。e,

ProJ∈Ct Ma「agement, Pubしic Speak旧呂

Technical川TMし上, CSS3JavaScr甲t, jQし一ery,

SCSS, Graphic Design, F3e∂Ct申Ode.」S, nPm

巨XPERIENCE

Middle SchooI Director

NorthRldge Fe=OWShlP I RogeI‾S, M甲2019 - PRESENT

〃 Deslgn and facl南te act-V凪es twice a weekw凧e ensu'’lng POSitlVe leaming oしItCOmeS for

ove子らO s山den〔s

種Coo「dim亡e o。gOingcu「rieuIun「 and lesson pla「s高c。唱borati〇日W出I PrOgram director

営Dl一’eCt and adv-SeVO上川teerS旧Orderto fostera s∂fe lea問nge剛rO。me両f。「yOuth to

inte'一∂Ct and grow.

。 Demonstr∂te 「am帖a而y wlth MicrosofしOffiCe 365 through frequent use oFOutiook,

ShareP。而, Exce上an(」 PowerPoint旧Orderto communicate ¥血h team members, Sh紺e

docume亜s言og payro帖ours, a雨p「epa!でfor lessoIIS.

Web Design lntem

廓ethel ]問erslty l S∂lnt Pa時M手中Summe一一2020

〃 Demonstrated effective pro」ect management s刷s through the se旧d~reCted comp蘭on

Of varlOUS Website projects.

きDisplla準d h印しevels ofcommun¥Cation and coしIabo融Itm th(′oUgh the translat旧g Of

C畦nts’needs而o tanglbしe web s〇両ons.

9 lntegrated best practiees in website deslgn and de¥/elopment m Order to冊PrOVe USer

experlenCe and slte e描clenCy.

Front Desk

FiveS[両用「ja Wa「問o' ↓ Rose、!=le, V叫December2018- May2019

〃 Fac冊ated effiCien[ SChedu帖gto ensure maximized Lit吊zation ofthe f∂C航y and mo'‘e

enjoyable customer experience.

" Developed ski=ssuch asanswerlngPhonec訓s, booklng∂PPOintments, UPho(d旧ghigh

degrees of ⊂LIS[omerservICe, and hosting events

Guest Service Coworke「

Kwik T叩I Roc「leSte上MN申ay2018-May2019

Maint紺ed posltive customerexperlenCe and ensured accIJrate CaSh transactiollS.

e Fxce陸d旧key performan⊂∈ met冊S WhlCh met orexceeded empIoyerexpectatlOnS and

WaS reCOg印Zed.

9 Serve〔」 varletyOfcl」S亡omerneedsand requests旧a dynamicenvlrOnmenL


