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PARYLENE HR Request for Time Off 20f4
Employee Name: /9;?@% (D,M/ a
Supervisor: ?A %Av
WA=
Type of Absence Requested:
& Personal Time Off ~ [] Bereavement [ wmilitary ] Jury Duty

NS CIN

Based on a 40 hour work week

Date(s) of Absence:
Check box that Applies:
E\b&mna all day
] Partial Day / Hours Gone: From: To!
: ) 3\ /]
PTO hours currently available (see last paystub): [
Hours of PTO requesting:

L {%Q rowss

Year PTO % Hrs per week
accrual
1 4.0% 1.6 hours
2 4.4% 1.76 hours
3 4.8% 1.92 hours
4 52% 2.08 hours
5 56% 2.24 hours
6+ 6.0% 2.4 hours

HR Request for Time Off 04022015
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