
Jennifer James
3250 York ST. 
Denver, CO 80205
jennifer3512@hotmail.com
(303)910-5042
OBJECTIVE
An entry-level position that will demonstrate identifies, recruit and contribute to the development of strong leaders to support the future growth of the company, by using my professional skills and utilize my experience in learning new challenging job.
WORK EXPERIENCE
Victim Assistance/Fingerprinting
03/2012 - Present, Denver Police Department, Denver, Co
Victim Assistance where we go out and do death notification calls-outs
Help victims in different type of crimes
Give victims different types of information related to the crime
Mail Processing Clerk
11/2000 - 03/2009, United States Post Office, Denver, C0
Prepared, sorted and canceled incoming and outgoing mail for distribution by hand or using a variety of mail equipment such has ten-key, computer, DBCS and flat sorter machines
Unloaded and loaded postal trucks moved bulk mail through-out the building
Made sure the mail got out in a timely manner for delivery by the mail carriers
Production Clerk
06/2006 – 07/2007, Colorado knitting Company, Westminster, Co
Prepared designer footwear for companies such has Gizmo, Shebeest and REI
Ensured the quality of the product was correct and met production standards before packing and shipping orders out
Inspected 200-300 pairs of socks, made sure to meet daily quotas. Maintain a record of completed work 
Teacher Aide
05/2002 – 04/2005, J-BABY’S Child care, Denver, Co
Maintained a professional relationship with staff and had an open communication with the parents
Assisted the older children with learning literacy concepts that would help with their social growth
Assisted in the planning of nutritional meals and snacks
Cashier
10/1998 – 08/2002, Kay Bee Toy Store, Denver, Co
Inventoried the overnight shipment of toys, engage customers in a friendly and professional manner on the sales floor by informing customers to all sell items through-out the store
Performed register sales transactions quickly and accurately 
Ensured returned merchandise is restocked to the correct location and all damaged or defective merchandise is labeled and placed in the appropriate area at the end each shift
[bookmark: _GoBack]Education:	 08/1992 – 05/1996 Manual High School Denver, Co
Volunteer	Crisis Center for Children, Planned Parenthood, Victim Advocate



