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EDUCATION
Associate in Applied Science: Marketing Management - Ellsworth Community College, Iowa
Falls, IA

HIGHLIGHTS
20+ years of procurement and inventory control experience	
Inventory control experience including cycle counts and barcode readers
Software  Skills:
SAP, Outlook, Excel, Word, PeopleSoft and JD Edwards

EXPERIENCE

Hospital Operations Coordinator / April 2015-Present
Universal Hospital Services / St. Luke’s
Sioux City
Coordinate medical equipment needs ,product  delivery, installation, usage and maintenance of
Medical equipment. Make daily round’s in patient rooms to verify and scan equipment. Manage a staff, oversee equipment inventory and supplies, processing inspection, 
In-servicing and daily/monthly billing.

Production Scheduler/Inventory Coordinator / January 2014-March 2015
Radius Steel
Sioux City, IA
Manage the planning and establishment of production schedules. Monitor Inventory levels, track progress of production. Ensure the flow of materials, parts and assemblies between or within departments.
Trace inventory issues and reconcile discrepancies.

Procurement Specialist / M&OP / September 2013-December 2013
Contract/Manpower/3 Month Contract
Omaha, Ne
Ensure packaging materials are available to support product introductions, product 
Renovations and ongoing production requirements across assigned plants.
Liaison between supplier and plant to ensure right product is available at right time.
Serve as the Procurement contact under the direction of the product manager on assigned
New product and renovation projects.  

Buyer / May 2012-August 2013
Interline Brands/AmSan
Omaha, Ne
Purchase merchandise from assigned vendors into various Distribution Centers.
Expedite vendor shipments as needed.
Optimize inventory turns for assigned vendors.

Sales Merchandiser / February 2012-May 2012
Dandeli Speciality Foods
Omaha, Ne
Manage territory to achieve the sales and profit goals of company
Manage the credit and collections of customer balances
Maintain a frequent call pattern with existing customers to promote products Dandeli has available. Maintain complete files on each customer.
Provide and assist customer with demonstration planning and point of sales literature. 

 
Distribution Clerk III / April 2011-February 2012
Tyson Fresh Meats 
Dakota Dunes, SD
Calculate the optimal appointment times for the pickup and delivery of freight considering such factors as legal and expected tractor transit times, time zone changes, customers’ hours of operation, and Company operating requirements.
Receives, identifies, and processes material requisitioned for inventory, Maintenance repair by
comparing material with receipt document, stock number, and/or part number utilizing material
management systems including SAP.


Product Specialist / November 2008-April 2011
Hy-Vee
Sioux City, IA
Ensure items are priced and signed correctly and sufficient qty’s are stocked and on order
Ensure obsolete and discontinued inventory is reduced for quick sale.
Monitors excess inventory reports and work with store management to minimize it.
Approves and edit’s replenishment orders and add orders
Ensures inventory information is accurate for monthly inventory

Product Assistant / February 2008- October 2008
Interstate Batteries
Des Moines, IA
Responsible for monitoring, reconciling and creating purchase orders.
Placed Purchase Orders and worked with Freight Company to inform the Distribution Center of the arrival dates and verify quantity of the deliveries..
Analyzed research requests and communicated information to the sales and product specialist
.
Buyer / February 2007-January 2008
Owens-Minor
Urbandale, IA
Responsible for responding to inquires, processing orders and handling complaints in a prompt,
courteous and effective manner.
Researching and processing credits, expediting emergency orders and eliminating back orders.
Place purchase orders after examining the forecast reports, setup forecast models when new
part numbers are introduced to the system.
.
Purchasing Specialist / June 1998-April 2006
Composites One
Grimes, IA
Maintain inventory, ordering material based on customer needs and history..
Resolve purchase order cost variations and product code discrepancies.
Coordinate special stock requests and order samples per sales rep requests.
Enter purchase orders, complete work orders, receive inventory, and maintain files.

Purchasing Analyst / December 1995-May 1998
Ag-Chem Equipment Co
Ames, IA
Coordinated cycle counts program and verification process to determine accuracy of perpetual
inventory.
Purchased items from direct vendors as well as intra-company purchases.
Assisted in compilation and running DRP Planner Action Report for the company and all
vendors..
 

 



Stockroom Clerk / August 1988-December 1995
Hach Company
Ames, IA
Pulled customer orders for the shipping department as well as orders for various departments
in the plant
Coordinated ordering of materials for Test Kit stockroom and Shipping Department from the
warehouse as well as from the corporate facility in Loveland, Colorado
Sales/Operations Coordinator / May 1978-July 1988
Harms Oil Company
Purchased refined fuels and lubricating oils for  5 retail outlets, also for  Bulk Warehouse.
Bank Deposits, bookkeeping, setting up pricing.
Responsible for overseeing day to day operations of retail outlets, bulk warehouse.

