     Wendy L. Hoffmann

120 Morning Dr.
Mayer, MN 55360
Cell: (320) 583-1454

OBJECTIVE:
To obtain a position that will utilize my interpersonal, communicational, organizational, and computer skills. 

QUALIFICATIONS: Responsible, hardworking individual with the ability to work in a fast paced environment. I have excellent organizational and communicational skills; both verbal and written. I am proficient with Microsoft Office 2007 with ability to type 62 wpm.

EDUCATION:
Rasmussen College-Eden Prairie Campus 



            Major: Business Management AAS Degree-Legal Emphasis
                                    Graduated: September 17, 2006



Ridgewater College-Hutchinson, MN 




Attended post-secondary senior year in high school-2003



Major: Medical Transcription
EXPERIENCE:
 Boomerang Laboratories-Spring Park, MN




 Position: Shipping/Receiving




 Employed: September 2008-Currently


 Duties: Receive products into inventory, Unload/Load Trucks,




Ship product daily, ERP Software, Forklift certified

Worldwide Dispensers-Lester Prairie, MN




Position: Warehouse




Employed:  August 2008-September 2008



Duties:  Organize warehouse and move product to specified area,




Load and unload trucks, Inventory control.

Minnesota Rubber & Plastics-Litchfield, MN 

Position: Shipping
Employed: July 2004-August 2008
Duties: Current: Pick orders daily from BPCS computer system,         ship orders daily via routing instructions, UPS Worldship online, Fed Ex online, DHL, truck shipments, complete international paperwork, receive packages, pack parts into boxes for shipment, adjust inventory, ext. Trained: Black Rubber & LSR Presses, 2nd operations in black rubber
