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ExperiencE: JUNE 2009 TO jan 2010
PADDOCK LABS:

MEDICAL RECEIVING/SHIPPING INVENTORY CLERK
Worked in the warehouse as an Inventory control/Shipping and Receiving Clerk
Trained Hazardous Material handler, and time sensitive products. Offered Shipping logistics in regard to urgency, cost, and nature of materials shipped, with different couriers. Operated different shipping programs, Including FEDEX and UPS, receiving finished products and raw materials daily, taking physical inspection, count, processed material labels in computer and labeling accordingly. Took samples for laboratory analysis by use of squired root method and entered the materials in computer database system allocating new serial numbers, lot numbers and designating same to storage locations in isles. Weighing in coming materials and outgoing.
Checked the system daily for inventory adjustments, performed physical inventory count, and adjusting the database accordingly with zero forbearance. 
Planning inventory to meet production demand, precisely, making the right material available at the right location when needed in a daily basis. Assisted manager in AED Filing preparations
Using hand scanners, folk lifts, power jerks, and warehouse tools to ensure efficiency, good storage and easy to locate  materials, designing bins/pick locations and  maintaining a large data base with all material descriptions.
Took care of rejected materials, expired, damaged and any unusable products, adjusting inventory and seeking approval for disposal, making arrangements for external company for destruction.
Made various data bases in access and excel in regard to company need, designed graphical material supply chain and analysis as requested by other departments.
 Jan 2007 TO June 2009
CARDINAL HEALTH MEDICAL INC. - PULMONETICS-VIASYS

QA SHIPPING/RECEIVING INVENTORY TECHNITIAN.
1. Received medical machines (ventilators) from patients for service, upgrade, complains. Evaluating each machine to determine reason for return and route same to proper service channel. And follow up on service procedures.
2. Following up with MDR’s to make sure the issue/s have been entirely addressed and proper remedial put in place, necessary paper work done and proper reporting channeled and completed as per FDA standards and requirements. Talking to the customer, going through the attachments with the product checking for any complains to determine if product qualifies for as an MDR. 

3. Supervised packaging and labeling of finished products.  Trained, developed and scheduled employees, to maximize manufacturing/labor efficiencies. Performed packaging and product quality assurance tests and inspections.  Team Leader for error-free packaging.

4. Identified and trouble shot process, material or equipment problem to minimize processing time. Collected data and performed statistical analysis for process characterization, and scrub reduction goals, MDR’s and recall units.
5. Trained other workers in value improvement production (VIP) and Employee Involvement Team (EIT) process, implementing new equipment or process or improving existing ones for cost saving
6. Received parts, inspecting the same QA standards and ISO Specifications. Recorded materials in system data base M2M (Made 2 manage) software.
7. Shipped parts and ventilators, updating the company inventory. Moved materials from ware house to production area and service area in the computer data base M2M, balancing stock. Inspected products before being shipped and ensuring compliance. Did documentation review ensuring conformity and proper guidelines have been followed to address customer complaints and non conforming material return.
JUNE  2005  Dec. 06 ZOMAX INC.
DUTIES:Shipper

Manual and computerized Processing of customer orders in the warehouse for software and electronic materials, performing all shipping procedures as per set standards of Microsoft inc - quality and security protocols. Worked with symex, syteline and made to manage M2M shipping programs
· Handled local, national and international shipments, providing logistics as per preferred couriers in relation to due date, location, flexibility, efficiency and cost.

· Prepared international shipping paper work, North America Free Trade Association Paperwork, commercial invoice, and related documentation for customs.

· Operated the shipping program in updating, processing and shipping out materials, this includes material warehouse location, transfer and stock updating.

· Prepared  picking lists for other employees, preparation of Bill of Lading, shipping list and stickers, checking materials to ensure shipping standards before loading the same off
Jan. 2004 to June 2005  ZENA WORLD COMPUTER GEEKS
SERVICE TECH Duties: 

· Installed and up graded new computers on client’s premises and instructed them on the use of machines delivered computers and peripherals to new stations and clients. Installed desired software packages such as operating system, ms-office, word processing, spreadsheet programs and other client tailored programs into computer. This includes in-house developed and off-the-shelf software. Cleaned, serviced computer peripherals as per set and required procedures.

· Referred major hardware problems to appropriate service personnel or vendors for correction. Education And Training
3.  JAN 2000:- ELGON VIEW COMMERCIAL COLLEGE - ASSOCIATE DEGREE IN COMPUTER NETWORKING (A+)
4. JUNE 1999:- LONDON INSTITUDE OF PROFESSIONAL STUDIES - PITMANS CERTISFICATION AND QUALIFICATION IN - MS APPLICATIONS
6.  1991-1995:- KISII HIGH SCHOOL - High School Diploma 

Interests

Hardworking and ready to take up challenges that come my way and to make the same even better. Being Trustworthy and team player
