5933 State Highway 24
Clear Lake MN 55319

(651)-341-8671

Hora0601@stcloudstate.edu

Education

St. Cloud State University: St. Cloud, MN





2007-2010
· Certified Minnesota Sexual Assault Advocate

· Bachelors in Women’s Studies and Human Relations
University of Wisconsin: River Falls, WI





2004-2007
· General Education Studies

Professional Experience

Inventory Clerk

T.O. Plastics: Clearwater, MN






2007-Current
· Work with a team and Material Managers to create inventory procedures

· Created and manage Transaction Accuracy Program
· Maintain product inventory from set procedures with extensive data entry and filing
· Maintain and lead company safety team

· Work directly with sales teams and shipping coordinators to control inventory
· Maintained daily excel spreadsheets and charts, emails, and filing systems

· TMM ERP extensive daily usage

· Maintain and printed customer packing lists

Tool Crib Assistant

UMC, Inc.: Monticello, MN







2006-2007
· Worked with a team to manage and maintain tool-crib
· Stocked and inventoried vending machines with machine parts and tools

· Prepared tools and parts for job packets with extensive filing and data entry
· Worked with HR to create an employee bulletin board

· Maintained MSDS 
· Computerized ERP daily usage

· Unloaded, checked and entered into inventory all incoming products into ERP program
Volunteer Experience 

“Take the Walk” Foundation
·  Led and organized one mile walks at SCSU to raise money for children in Africa. 
Skills
· Proficient with Microsoft Outlook, Excel, Word and PowerPoint, TeleVantage Phone systems, TMM Computerized ERP program.
· OHSA 10 Certified 

· 1st Aid Certified and CPR certified
Rachel Holscher








