Omar Rutland___________________________________________________________________________
              7449 Imperial Dr. N. #12 * Brooklyn Park * MN * 55443 * (612) 386-1698 * minnesotaboy@mail.com
Objective:  I am a goal-oriented Logistics Professional with an A.A.S. in Information Technology and a B.S. in 
                     Applied Management with background in logistics, production/Manufacturing seeking a position 
                     within similar industry.
Profile:  


· Three years of formal training in networking, programming and C.I.S.


· Committed to staying current on innovations in technology and telecommunications.

· Focused and hardworking, able to troubleshoot complex problems.

· Effective team player with exceptional communication and interpersonal skills.

Education: 

· National American University, Bloomington, MN.

· A.A.S. in Information Technology.

· National American University, Distance Learning.
· B.S. in Applied Management.
· National American University, Distance Learning.

· Currently pursuing Masters of Management.
Military:

· United States Navy, Norfolk, VA.
· (PN-3)  Personnelman 3rd Class--- Honorable Discharge 1992.


Networking:
· Skilled in administration of network topologies including configuring   

            protocols, Cisco routers and hub and switch installation for LAN and WAN.

· Implementation of servers and server recovery using TCP/IP for Unix and Windows NT.

· Developed skills in network security policies and intrusion detection. 

· Hands on experience trouble-shooting networks and workstation configuration.


Software/Hardware:

· Installed and configured software for Windows applications and server administration.

· Partitioned hard drives and set up back up network servers.

· Proficient in MS Tools:  Word, Excel, Access, Works, PowerPoint, Outlook and Netscape.

· Software utilized--- Visual Basic 6.0, SQL in Access, Unix and Qbasic. 
Work History:


2008- 2009.           Expeditor/Production Coordinator/Planner, Varec Biogas.

· Responsible for tracking customer orders, purchase orders to vendors, internal production
                               orders, supporting inside sales and order entry, using Industrios, Cincom and Filenet.
· Responding to customer request on order status, ensuring on time delivery, monitoring 

                               stock levels and handling returned goods (RGA’S), and issue credits back to customers.
· Creating customs papers---FAFTA, SLI’s, certificate of conformance / shipping documents.

· Additional responsibilities---Order Entry, inventory counting, organizing and maintaining

                               reports(Expediting Reports), throughout facility, interfacing with production/manufacturing,

                               warehouse and sales staff.

· Closing of end of month production jobs, ordering purchasing materials for manufacturing.
· Monitor day to day duties in shipping & receiving, and keeping up with departmental time-
                               sheets.

2006-2008.           Warehouse Clerk, Stewart &Stevenson. (Temporary/Resource Mfg.)
· Operated the SAP inventory management system for locating & retrieving orders.

· Operated both sit-down and stand-up forklifts.

· Loaded and unloaded trucks.

· Created manifests and prepared orders for shipment.

· Performed quality control of incoming inventory from vendors.

2004-2005.           Automotive Assembly (Manufacturing), CNH\ Case-New Holland.

· Operated forklifts to load and move material into the appropriate areas inside the facility, and

       contributed to the maintenance of inventory records by posting materials received and disbursed,

       and assisted in cycle counting.

· Trained in Hazmat\OSHA procedures and regulations.

· Operated the warehouse management system (A\S 390), and reconciled reports.

· Performed assembly-line maintenance, and other duties as needed.

· Selected, counted, weighed and provided raw materials and sub-assembly parts to manufacturing

      in accordance with material requisitions, stored all materials in proper locations after material is

      inspected by quality control, maintained inventory records, and filled shop orders for manufacturing.

2001-2003.
    Computer\Utility, Novartis Nutrition.

· Responsible for all aspects of Unitherm operation for specific pharmaceutical products, including  

            minimizing machine down time and set-up and insuring proper machine sterilization.       

· Developed and implemented an operational manual for a mainframe system that runs

            in a Windows environment that is exclusive to Unitherm operators, and team leaders.

· Worked in QC lab using PH meters, viscometers, and moisture analysis equipment to test product.

· Monitored employees and production line, and maintained PLC operation.

· Performed bench lab top checks using scales, thermometers, and texture test for proper sterilization.

· Utilized Excel programs for data capture and specialized software to control automated devices.

· Prepared samples for chemistry transfer, and entered information and data into log books.

· Prepared equipment for sensory testing, by following FDA and USDA regulations.

2000-2001.     Warehouse Clerk, Anderson Iron Works.
· Provided timely shipping and receiving of product and accurate intake of materials received.

· Managed inventory control by use of R\F system, performed aisle audits, FIFO rotation using A\S 400.

· Forklift operation, assisted management in tracking, and correcting material shortage problems.

1997-1999.           Automotive Assembler, Navistar Transportation Corp.
· Knowledge of micrometer and blue print reading, quality inspection of raw and finished material.

· Experience in Fanuc CNC Milling and altering programs, and machine set-up, and GMP procedures. 

· Disassembled and reworked test units for production, while maintaining assembly line processes. 

· Performed aluminum mig welding on truck assembly line, installed wiring harnesses, crew cabs, 
          doors, and other general duties when needed.

1993-1996.         Inventory Specialist, Lockheed Martin.

· Operated A\S 400 computer system, knowledge of UPS and Fed-Ex manifest, Pitney Bowes machines.

· Maintained inventory control, reconciling EDI reports and performed multiple inventory tasks 

            in MS Windows, Excel and Database applications, WHSE management systems experience.      

· Verified, formatted, and printed the return to vendor reports, create a barcode listing for packaged items.

· Assisted management in solving warehouse problems, filled in as acting team leader.

· Generated electronic receiving reports (DD250), and maintained a wide area flow process (WAWF).

