
Jose Venegas, Jr.

Email: Jose.Venegas76@yahoo.com


Professional Objective

To secure a position with a well established organization and create a stable and long lasting business relationship.  

Qualifications Outline

Experience/Skills: 
 Projects, related skills, and practicum include:

Bilingual.  Read, write, and speak both English and Spanish;


Strong customer service and leadership abilities; 


Efficient in Excel, Word, Access, PowerPoint, SAP, Outlook and sundry other programs.  


Excellent troubleshooting and analytical skills; 


Familiar with Six Sigma concepts/methodologies;


Well organized and proficient with details and;


Accomplished interpersonal and team skills.

Professional Experience

2009
Computype, Inc. 




To 
Bilingual Accounts Manager                                             Roseville, MN

2008
I was fully responsible for all Latin American accounts from start to finish.  Establishing customer loyalty, providing updated quotes, processing new orders, and following those orders through the production line to assure accuracy and efficiency in productivity.  All contact with customers and clients in Latin American Countries was my primary responsibility, with the rest of the workload being done in a “teamwork” environment.  

2008
Cameron Drilling and Production 




To 
Expeditor                                                                             Houston, TX

2008
I communicated with vendors to address all expediting and rescheduling requirements as specified by ZMRP1 report generated on SAP to help control excess inventory.  Resolved material shortages and problem table issues.  I also assisted in resolving invoice discrepancies and worked alongside the Buyer to ensure material is delivered by specified due dates.  I performed some purchasing responsibilities such as issuing purchase orders, sourcing, and running the purchasing queue when needed.

2007
                    Mitsubishi Caterpillar Forklift of America
To
Buyer


    Houston, TX
2008
I submitted pricing inquiries to obtain quotes for materials needed.  Ensured that the requests were met in a timely manner and that orders had the materials needed in order for planning department to provide material dates.  I updated CSM quote spreadsheet based on data received to monitor parts quoted.  I also input the pricing and lead time into BPCS system so planning department can issue the purchase orders needed.  Responsibilities also included:  resolving invoice discrepancies, breakdown bill of materials, following up on purchase orders, tracking past due orders, daily communication with suppliers, sourcing, and to ensure that all materials are available before trucks’ build slot schedule. 

2005
TransAmerican Power Products


 

To                            Communications Division Manager                                              Houston, TX
2007
I supervised and coordinated the Estimating Department.  I was responsible for receiving, delegating, analyzing and responding to customer requests for estimates on communication structures.  I audited completed projects to insure the information was complete, that projects were submitted on time, and that they were financially accurate.  Additionally, I gathered and input data to generate daily reports on my departments estimate vs. sales ratio.  I also acted as the liaison between the Estimating and Drafting Department
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