2520 Brinkhaus Str.

Chaska, MN  55318

(952) 368-4202

pjkants@embarqmail.com
Feb. 23, 2010

Dear Hiring Manager:

In past and current positions my responsibilities included movement of all material in and out of assigned areas.  This included both physical and system transactions.  Other responsibilities included maintaining accuracy of material on hand and correct disposition of parts in/out of the area.  I have also done cycle counts and worked with RMAs.

I have knowledge of Microsoft applications such Excel, Word, Outlook.  My past positions have included using VAX and Mas90 for material management.  My experience also includes interfacing with multiple areas such as QA, shipping, receiving, and purchasing, as well as outside vendors in regards to RMA returns.

This position sounds like it would be enjoyable and challenging.  I look forward to hearing from you.

Sincerely,

John Anstett

 

 

 

 


 

JOHN S. ANSTETT
2520 Brinkhaus Street

(952) 368-4202
Chaska, Minnesota 55318
pjkants@embarqmail.com (Home)  
SUMMARY:

Detail oriented, ability to work well with others, highly motivated, dependable, and responsible.

EXPERIENCE:

Hewlett Packard 
2007 to Nov. 2009



Minnetonka, MN
Inventory Control

Responsible for maintaining accuracy of material on hand.  Duties include but are not limited to:

         Do cycle counts, investigate causes for differences.

         Put away parts, locating parts in the warehouse and entering all data in the computer.

         Write up MRR’s on bad parts and deliver them to QA.

         Enter part shortages on a excel spreadsheet for the purchasers to review.

Microboards Inc





   
               
     2000 to 2007

Chanhassen, MN

             
      RMA/Inventory Coordinator

Responsible for inventory control and processing of customer and vendor merchandise.  Duties include but are not limited to:

         Ordering parts, organizing, and maintaining inventory levels for service department warehouse.

         Interface between shipping and service department for RMA processing.

         Quality control for both outbound and inbound equipment from vendors and customers.
         Responsible for credit hand off to accounting department for inventory management.
         Point person for service personnel on all RMA process issues.
 F.S.I. International, Inc./ BOC Edwards
                                                                   1994 to 1999
Chaska, MN
Checkout Technician

Responsible for assembling, testing, and shipping product to fill customer orders.  Duties include but are not limited to:

         Reading and using prints, schematics, product structures, and operation of test equipment.

         Programming of cable test equipment.

         Developed and wrote work instructions.
         Worked with Design Engineers.
Dart Distributing, Inc. 
1993 to 1994

Chaska, MN
Merchandise Coordinator

Responsible for selecting and organizing merchandise orders for shipment to customers.

         Responsible for inventory from inbound and outbound shipments.

         Assist in other departments as needed.

EDUCATION:

Hennipen Technical College







              Present

Eden Prairie, MN



System Analyst
Willmar Technical College


Willmar, MN
Electronics
 

 

 

