Jermaine Williams 
6025 White Drive
Prior Lake, MN 55372
612-232-0766
JWilliams2384@hotmail.com
OBJECTIVE
To obtain an entry-level warehouse position in a growing company utilizing my strong work ethic and customer service skills.
JOB HISTORY
Certain-teed
Shakopee, MN
Warehouse Specialist/Security Dispatcher
3/2008 to Present
· Pull orders for different stores and ship them out using UPS and FedEx methods.  
· Complete paperwork for back orders in the warehouse. 
· Keep track of all inventory of products. Posts weights and shipping charges and prepares goods for final shipment.  
· Examines stocks and distributes materials in inventory and on manufacturing lines in warehouse.  
· Load trucks of merchandise in the warehouse.
· Scale trucks in and out using scale machines.
· Direct trucks in and out using call back machines
DSW Shoe Warehouse  
Burnsville, MN
Team Leader/Loss Prevention Associate
1/2003 to 01/2010
· Supervised over thirty people in the store. Processed shipments, cash deposits, book keeping and weekly sales and payroll.  

· Contacted stores for business to business promotions.  

· Ordered shipping supplies for warehouse and shoes.  

· Assist with reduction of loss of inventory, time, assets, apprehend shoplifters, investigating, and controlling internal theft.

Southern Graphics Design  
Minneapolis, MN
Shipping/Receiving/Mailroom Clerk
11/2002 to 03/2008
· Used UPS and Fed-Ex to ship out packages. 

· Shipped different packages to Mexico and Canada using NAFTA certificates and job invoices.  

· Picked orders for different jobs also, inventory and cycle counting using a computer. 

· Used online system for DHL packages and shipments also, in charge of freight orders, cycle counting, and shipping orders and supplies.
· Used bindery for different magazines and printing catalogs.
EDUCATION
Griffin High School
Griffin, GA
ADDITIONAL SKILLS
My skills consist of operating a forklift (certified); withstand constant standing, walking, and bending frequently lift  75lbs; infrequently lift 76-100lbs. 

I have GREAT communication skills; I can learn things quick and accurately. I have the ability to follow directs. I am detail orientated also, I have great math skills. I can use different computer software and I type 55 words per minute.  I have the ability 

to handle  multiple tasks computer literate in Microsoft Word, desk top publishing, pulling and picking orders and bill  of lading.  Certified on order picker (stand up) and sit down forklift.









