Geoffrey J. Putz
15640 Quay St. NW
Andover, M.N., 55304
Telephone:  763-458-4521
Email:  geoffreyputz@msn.com
______________________________________________________________________________

Objective:
To use my communication, people and professional skills to be a leader and a positive example of hard work and results.
Experience:


1/2006-Current
Tree Frog Landscape, Andover, MN

Co-Owner, Sales Manager
· All aspects of running a small business to include: Selling Jobs, Accounting, Personnel Management and scheduling…
· General Management of Company Assets and Liabilities
· On Time Delivery of Services

12/2006-Current
Barefoot Landscape Construction, Coon Rapids, MN

Operations Manager 
· Sales of  Services
· Cost – Profit Analysis 
· Staff Management
· Equipment Repair and Maintenance

04/2006-01/2009
Bermo Inc, Circle Pines, MN

Overnight Warehouse Manager
· Control the movement and storage of materials within a warehouse and process the associated transactions including shipping, receiving, put away and picking.
· Utilization of Auto ID Data Capture technology, such as barcode scanners, mobile computers and wireless LANs) to efficiently monitor the flow of products.
· Cycle Counting and Discrepancy Corrections

· Advanced Fork Truck Operations and Training

01/2005-12/2005
Forest Lake Mitsubishi, Forest Lake, MN


Internet Sales Manager

· Sales of Autos via websites and online interaction.
· To create new avenues of internet marketing and sales, and to execute them successfully.
· Overseeing and leading my team to meet and exceed dealership unit sales requirements
9/2002-12/2004
Lehmann’s Power Equipment, Anoka, MN


Sales & Service Warranty Manager

· Sales of multiple product lines and types of Power Equipment.
· Working directly with vendors to guarantee stock and to best utilize marketing ideas to optimize sales. 
· Creating and submitting warranty claims, and to determine if it has merit.
Education:

02-04 & 09-Current
Anoka Ramsey Community College, Coon Rapids, MN

BS in Business:


 Current Undergraduate 
01-02
Anoka Technical College, Anoka, MN

Information Technology Certificate Program 

Skills:

· MS Office Certification 2003

· Advanced knowledge of MS Office programs: Word, Excel, Access, Power Point, and Outlook.
· Advanced Computer knowledge and trouble shooting abilities.

· High mechanical aptitude to include: Auto, Small Engine, Power Equipment, Power Sports and Industrial.
· Class 1-4 Forklift operations certification.

References:

· Matt  Wienzetl, Owner Barefoot Landscape Construction 
      Mobil # 763-238-6752   Email: mattw@barefootmn.com
· Bert Lambrecht, Previous Supervisor MCCS 

      Mobil # 612-598-7898
· Kenneth Putz, Director of Inventory Management, Bermo Inc. 

      Mobil # 763-458-8902 Email: Kennethputz@msn.com 

· Andrew Putz, Co-Owner, Marketing Manager, Tree Frog Landscape Mobil # 763-350-2647 Email: speakinputz@gmail.com 
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