 

Duane Hurt
2410 S Kenmore Rd • Richmond, VA • 23225
(681)203-7001 (c) • Hurt002@netzero.net


PROFESSIONAL PROFILE 

A proactive individual with a logical approach to challenges, I perform effectively even within a highly pressurized working environment.   
Strong ability in active listening giving full attention to what other people are saying, taking times to understand.  Identify with the points being made, asking questions as appropriate, and not interrupting at inappropriate times.
Possesses a very strong sense of social perceptiveness being aware of others' reactions and understanding why they react as they do.
Pride myself in service orientation always actively looking for ways to help people.
Monitoring/Assessing performance of self, other individuals, or organizations to make improvements or take corrective action.

TECHNICAL PORFICIENCY
Software Applications: 07 Microsoft Office Suite (Excel, Access, Word, PowerPoint), Outlook, Office InfoPath, Real Player, QuickBooks Pros 2006, Adobe Reader, Internet Explorer, Desktop Imager,

EDUCATION  

Concentration Health Care Management
Colorado Technical University, Denver, Colorado US
G.P.A.: (3.2)
Colorado Technical University Online
Denver, Colorado US 
Bachelor's Degree
02/2010 
BA in Business Administration in Health Care Management 
Colorado Technical University
Colorado Springs, Colorado US 
Associate Degree
08/2008 
Billing & Medical Coding 

 


















EMPLOYMENT HISTORY


Dedicated professional with over 12 years of outstanding performance in the U.S. Military: earned two promotions and excelled as a leader.  Accountable and ambitious, able to remain focused and productive in challenging situations.  Always offering top- quality customer service and security operations.  

Motor transport operator

· As a senior military truck driver I oversee squads of drivers and organize group convoys for moving supplies and equipment through dangerous territory
· Oversee and check proper loading and unloading of cargo on vehicles and trailers
· Employ convoy defense techniques
· Identify, correct, or report all vehicle deficiencies
· Prepare vehicle for movement/shipment providing advanced mobility on and off the battlefield
· Secure cargo against inclement weather, pilferage, and damage
· Operate vehicle mounted radios and weapons
· Proved security response with tenacity, endurance, and dedication by remaining of sound mind and proving to be a leader during challenging times in deployment.


River Park Hospital   Huntington, WV	11/2010 - Present 

Mental Health Technician

· Participate in admission and orientation of patient/family into the program
· Collect an documented all data related to patient psychological and heath status 
· Assist in the maintenance of a safe and therapeutic milieu
· Direct and organizes patient care in accordance with the multi-disciplinary treatment
· Plan and prioritize patient needs in assigned unit
· Complete routine paperwork within prescribed time frame
· Efficiently document on individual progress notes that are all pertinent and meaningful observation and information
· Participate in recreational activities with patients, including card games, sports, or television viewing.
· Organize, supervise, and encourage patient participation in social, educational, or recreational activities.


















Autism Services Center Huntington, WV	06/2005 - Present 

Direct Care Staff

· Work with clients who are on the Autism spectrum. 
· Provide direct supervision of clients and assuring of their well-being                                        Implementing behavior development (BD) and person-centered plans (PCPs) and documenting progress
· Provide educational support to clients, including guidance for hygiene, health, dietary and social skills
· Assist with dosing medications 
· Implement Crisis Intervention Procedures as needed.                                               
· Guide, teach, and assist clients in skill development and community involvement.
· Use augmentative communication device or other appropriate means of communication.
· Participate in community activities with clients and teach appropriate social interaction.
· Be role models of acceptable behaviors for all clients.
· Reasonably react to crises and incidents
· Implement behavior support programs that are individualized for each client.
· Provide transportation for clients as needed.
· Complete all documentation in a timely and accurate manner.

Certifications and Other Medical Education

	CPR/First Aid
Attained: 11/2012
Expires: 11/2013




	

	 

	 

	 

	 

	 

	 

	 

	 

	 



