
Mario Huertas
39096 METROPOLITAN AVE 

BEACH PARK, IL 60087

224-430-8718

MRHUERTAS21@GMAIL.COM
Labor Solutions 
 Waukegan, IL

   09/2011-10/2012
Warehouse Manager
             Ran all warehouse activities shipping and receiving oversaw employees made sure all daily functions where               completed


Oneac/Chloride 
  Libertyville, IL                                               02/2004-08/2011
Shipping and Receiving
· Used UPS, FedEx, DHL, and freight carrier manifests for both domestic and international shipping

· Entered destination information, company information, and contacts for invoices

· Filled out requirements for labeling and printed and applied them to packages

· Verified product ID numbers, quantities, and reference numbers for parcels

· Filled out export  and custom documentation and  NAFTA paperwork for international freight

· Called and scheduled pick ups with carriers for quickest delivery to customers 

· International headquarters for company located in Italy and Germany; shipments to Afghanistan, Iraq, Puerto Rico and China on a weekly basis

· Received incoming raw materials and entered into AS 400 inventory system

· Replenished warehouse stock with raw goods according to tag numbers

· Verified quantities in stock according inventory amounts 
· Reported directly to customer service representatives on a daily basis

· Determined order of priority for daily lineup of shipments

· Reported any problems that came up with previous days activities  

· Performed final inspections of products, assisted in assembly, and packaged finished goods to ensure accuracy for customers

· Assembled products onto skids, properly wrapped materials, and loaded on trucks 

· Met packaging requirements for international shipping 

· Conducted weekly inventory cycle counts of all products and cross checked with plant manager

· Utilized stand up reach trucks and sit down forklifts to move materials throughout warehouse

Rock Tenn                                                       Mundelein, IL                                                 07/2001-11/2003
Shipping and Receiving 
· Conducted documentation and computer operations for international and domestic shipping
· Used UPS, FedEx, and Freight carrier manifests
· Entered destination information, quantities, product identification numbers, and contact information

· Filled out required custom, NAFTA, and export documentation 

· Scheduled pick ups with companies to ensure timely shipping of materials

· Routinely sent shipments to locations in Germany and France 
· Received incoming shipments, inspected for defects, and entered into AS 400 inventory system

· Used RF Scan Gun to enter units into system

· Stocked products in warehouse in locations according to unit numbers

· Palletized orders, wrapped product, and loaded trucks 

· Moved materials throughout warehouse using sit down forklift and pallet jacks

Tekgraf                                                       Vernon Hills, IL                                                  05/1997-05/2001
Shipping and Receiving Clerk
· Utilized UPS, FedEx, and Freight carriers to transport printing machinery both domestically and internationally

· Filled out Bills of Ladings, labeling, and destination information for shipments

· Entered quantities, product ID numbers, and contact information into shipping manifests

· Filled out required export papers and custom documentation for shipments to countries including China, Japan, and Germany

· Received products and entered all data into the AS 400 inventory system

· Distributed products to designated locations in warehouse according to product numbers 

· Operated sit down forklifts and stand up reach trucks to pull products from warehouse 

· Staged products onto skids, wrapped pallets, and carefully loaded them onto trucks

· Inspected products for defects prior to shipping to ensure quality for customers 

Education:

· Gordon Tech High School
· Diploma Achieved 
