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	Terri Huber

	To obtain a position that will enable me to use my strong mechanical skills, organizational skills, and ability to work well with people. I am a self-starter very motivated in my work ethics.

	
Experience

	04/2012-Current
	Manzanita Maintenance & Property Management
	Manzanita, Oregon

	Owner/Property Manager and Maintenance
Operate a property management business with maintenance; Duties including leasing, rent collection, resident relations, and management of day to day operations. Customer service, sales/marketing, organizational, and administrative duties. Screening of prospective tenants. Buildium Software, also Microsoft office.
I did all the maintenance myself from plumbing to electrical, painting and cleaning, Lawn care
I was responsible for all maintenance at two 12 and 20 room Inn’s. From washer and Dryers, Changing fixtures, outlets, drains, painting and carpet and more.
Knowledge Of landlord tenant laws, Discrimination laws.

	

	08/2009 04/2012
	Malt-O Meal Company
	Northfield, Minnesota

	Advance Hire
Operate Triangle, Set up for different size packages. Tear down machine. Sanitize. Weights and Specs, packaging. Assist Operator. Operate Salwazzer, Langen pack. Follow food safety and GMP’s
Software programs such as Oracle, MES, Lotus notes, Cosmos
Started a general laborer and Passed a mechanical skills test to become an Advanced Hire

	

	03/2008 06/2009
	JJ Powersports
	Faribault, Minnesota

	Parts Manager
Ordering, Shipping and receiving, stocking parts. Work with vendors.
Assist customers with parts questions, Parts Look up. Service parts to technicians, Invoicing
Inventory Control with cycle counting, Pricing and mark up

	

	01/2007 02/2008
	Harry Browns Chrysler Dodge Jeep
	Faribault, Minnesota

	Parts Advisor
Assist customers with parts, parts look up. Service parts to technicians.
Ordering of parts, shipping and receiving, stocking of parts
Cycle counting

	
Education

	1990-1991
	Riverland Technical College
	Faribault, Minnesota

	Diploma
Machine Tool and Die

	



	Education

	2012
	A+ Lexington Campus
	Tigard, Oregon

	Certificate/license
60 Hour property manager course with state exam, background check and finger printing.
Passed Course with certificate and passed state exam with license. 


	

	Skills_______________________________

	· I have done maintenance as a side job for many years. I can do Plumbing, Electrical, Construction, Cleaning and painting. I have all my own Tools.  Microsoft Office knowledge



References

	Brian Hines (Owner SanDune Inn)  brianhines@nehalemtel.net   (503) 368-5163
Tom VonRuden, (Malt-O-Meal) tom_vonruden@mombrands.com  (507) 645-6681
Robyn Peltier (DSP) tobbie63@gmail.com  (507) 330-4331
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