Monica Hubbard
17601 Roselawn
Detroit, MI 48221
Mnhubbard05@yahoo.com

OBJECTIVE

A full time position in the manufacturing and production field that requires experience in
assembly, repackaging and material handling.

EXPERIENCE

Material Handler/ Replenisher
Dakkota Integrated Systems, Brownstown, MI
06/2013 to Present

Drives forklift for the Overhead assembly line. Restocks and replenishes all parts on the line,
runs the Edge Fold machine, Assembly table and Hick machine when necessary.

Radio Inspector (Team Lead)

Mitsubishi Electric, Northville, MI
12/2010 to 06/2013

In charge of running a 5+ person cell as an extension of the Supervisor. Inspected touch
screen radios to make sure that they functioned properly, did troubleshooting on radios, took
care of all paperwork and trained new inspectors and repackagers. Reflashed/updated
software on older model radios.

[bookmark: _GoBack]Quality Inspector/ Line Worker
Hollingsworth Logistics, Dearborn, MI
07/2009 to 12/2010

Quality Inspector- Inspected used auto parts to make sure logos were correctly removed for
resale and inspected new touch screen radios to make sure they functioned properly before
being installed in cars.

Receiving- Received packages into the factory, sorted them, matched labels and got them
to the correct lines to be repackaged.

Line Worker- Repackaged new and used auto parts for resale.

Counseling Office Receptionist
Henry Ford Community College, Dearborn, MI
08/2007 to 05/2008

Receptionist- Answered phone calls and answered student questions, set appointments,
made students aware of the requirements for enrollment into the school and specific
programs, made sure Counselors were aware of appointment arrivals and used the
computer/ copy machine to handle various in-office tasks.

Science and Drama Enrichment Teacher
Humanna Organization, Detroit, MI
01/2007 to 06/2007

Science Enrichment Teacher- Create a lesson plan with fun and educational science
projects for children in grades 3 through 8, get necessary materials, and work with the
children to complete the projects. Drama Enrichment Teacher- Create a lesson plan of fun
plays and impromptu story ideas for children in grades 3 through 8 to act out.

Telemarketer
Insight Teleservices, Southfield, MI
08/2006 to 01/2007

Made cold calls for various organizations and charities to seek donations and received
inbound calls for businesses.

EDUCATION & TRAINING

Associates Degree, Science, Henry Ford Community College, MI

CERTIFICATES & LICENSES

First Aid and Bloodborne Pathogens, American Heart Association, MI

Hi lo/ Scissors Lift/ Tugger Operator, Dakkota Integrated Systems, MI
