La'Dae L. Hubbard

736 Oak Leaf Drive
Dayton, Ohio 45417
937-219-7858
LADAEH@GMAIL.COM
Work Experience

Payless Distribution	Brookville, OH
E-Commerce Clerk	07/2013 -
· Pick Pack, Shipping of merchandise via various mail carriers, Unload and stock incoming merchandise, Maintain safe and clean work zone
 
Walmart	Vandalia, OH
[bookmark: _GoBack]Cashier	03/2013 - 08/2013
· Cash handling, Tendering payments, Customer service, Bagging groceries,  Stocking merchandise, Product rotation
 
Meijer	Dayton, OH
Deli Clerk	10/2012 - 04/2013
· Food preparation and distribution, Customer service, Tendering payments, Cash handling, Sanitizing deli equipment, Merchandising 
Sam's Club	Beavercreek, OH
Sales Associate	05/2012 - 09/2012
· Tendering Payments, Sales of Company Memberships, Customer Service, Knowledge of Company Products and Services, Ringing Customer Orders

First Mental Retardation	Dayton, OH
Clerical Assistant	06/2010-08/2010 - 06/2011-08/2011
· Filing, Data entry via typewriter and computer, Answering inbound calls concerning patients and services, Cleaning and food preparation for disabled
 
Kroger	Dayton, OH
Customer Service Assistant	11/2009 - 11/2012
· Customer Resolution, Returning merchandise and issuing refunds, Training new employees, Answering incoming calls and transferring them to appropriate staff, Operation of Western Union and Ohio Lottery machines, Dispersing and collecting cash, Cash handling, Tendering payments, Ringing customer orders, Commercial cleaning
 
Education
Sinclair Community College	Dayton, OH
Accounting                                                                                                                                08/2013-Present	
3.0 GPA 

Life Skills Center	Dayton, OH
High School Diploma                                                                                                                              06/2012	
2.9 GPA




Skills
· Proficient in Microsoft Office and all computer functions
· Data Entry
· Resilient customer relations and solutions
· Strong interpersonal, organizational, and time management
· Emphasis on attention to detail
· Type 40 WPM
· Fluent in medical terminology 
· Experience working from two-screen computers

References
Available Upon Request
