Curtis Howe
4113 Shady Grove Lane
Wichita Falls, Texas 76308
C (713) 502-3906
chowe@live.com


SUMMARY OF QUALIFICATIONS

Self- starter, Ability to handle and prosper in high stress environment.   Dependable, ethical, honest, proactive, decision-maker, and detail oriented.  Transportation - coordinating and negotiating freight, Inventory, Expediting items as well as initiating an NCR (Non-Conforming Report) on defective parts, Production Coordinator.  Have working knowledge of the following software:  MS Word, Excel, MS Outlook, JD Edwards.  

WORK EXPERIENCE

Dril-Quip								      	 03/12 – Present
Houston, Texas

	Inside Sales Coordinator: Responsible for the handling of customer’s orders, formulation of technical/commercial orders, liaison with allocated Regional Salesman for sale’s order requirements and deadlines.  Co-ordinate with all departments of all levels in meeting customer’s requirements and delivery.   Build partnerships with internal company and client base.   

TG Industries								 	  08/09 – 03/12
Pinehurst, Texas	
								
	Final Inspector/Shipping/Receiving Clerk:  Responsible for verifying and inspecting parts to meet specifications.  Maintain inventory counts, keep product on schedule to meet customer due dates, prepare and package inventory for shipment or delivery to Customer via Hotshot or UPS.

BJ Services, Co.							        		 3/04 – 06/09
Tomball, Texas	
								
	Expeditor/Planner:  Responsible for day to day management of unit work orders.  Planning and scheduling work for internal manufacturing.  Monitor work order shortages and budget. Assign new part numbers and make supersedes to part from old to new, maintaining and managing vender database,
[bookmark: _GoBack]Responsible for submitting replacement and standard price changes for manufacturing kits purchased from vendors. Monitor material inventories, track progress of production and review factors that affect schedules.  Expedite items to project in a timely manner per project.

Warehouseman:							         11/02 - 03/04
Responsible for stocking inventory and ensuring the proper parts were issued to work orders.   Receive inventory and verify proper identification on each part.  If parts were incorrect I would initiate an O.S. & D for the Vendor. Verified correct parts to be shipped to customer and coordinate the delivery of the shipment with the customer.  Performed daily cycle counts for inventory control.
					
Bettis Actuators & Controls 							  11/95 - 11/02 
Waller, Texas

Warehouseman:  Responsible for stocking inventory in its proper location and ensuring the proper parts were issued to work orders.   Received inventory and verified proper identification on each part.  If parts were incorrect I would initiate an O.S. & D for the vendor or alert the Quality Control department for an NCR to be started.  Performed daily cycle counts for inventory control. 


EDUCATION
Tomball College								1994-1995
Tomball, Texas

Waller High School 							1990-1994

REFERENCES

Supplied upon request

