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EDUCATION

M.A., Global Interactions, Management Focus                                                                         
     2012
Cleveland State University                                                                                                                       Cleveland, OH                                                                           
B.A. Humanities, Italian Concentration                                                                                               2009
John Carroll University                                                                                                            University Heights, OH                                                              
Pastry Arts Certificate                                                                                                                                  2010
International Culinary Arts and Sciences Institute (ICASI)


              Chesterland, OH                


EXPERIENCE

Breen and Company, Cleveland, OH.      
                                                                   
                  2012
Breen + Company is a commercial real estate company, who specializes in repositioning problem properties, office leasing and sales, corporate representation, asset management and development.
Project Manager:

· Suite build-out management/coordination.

· Tenant relations.

· Office management.

· Supervise/hire cleaning staff and maintenance staff and coordinate internships.

· Help prepare and amend lease documents.

· Seek bids for building maintenance and other building projects.
Perspectus Architecture, Cleveland, OH.      
                                                                   
                   2011
Perspectus is a full-service architectural practice with an emphasis on complicated systems coordination and technology integration in healthcare design.

Administrative/Marketing Assistant:

· Provide marketing support to include creating brochures and proposals.

· Prepare business correspondence and mailings.

· Track business development on a weekly basis and submit summary reports.

Carnegie Investment Counsel, Beachwood, OH.                                                                               2010-2011
Carnegie provides custom portfolio management and planning for a select group of clients.

Administrative Assistant:

· Office support to include telecommunications, promotional mailings, filing, and inventory.

Mulholland and Sachs, Woodmere, OH.                                                                                            2006-2009
Mulholland is a gift-shop, featuring local and imported gifts and a personal shopping experience.

Sales Associate:

· Interacted with customers to identify gifts, managed cash transactions, organized stock, and gift preparations.


PROFESSIONAL DEVELOPMENT

Webinar, Get the Most Out of Your Bid (Commercial Real Estate)                                             
     2012
Operated specialty dessert catering service for local clients.                                                             2007-Present
Intern - ICASI - The Loretta Paganini School of Cooking.                                                                     2009-2010
Served on Career Development Panel, Hawken School.                                                                                     2010
Benefit Volunteer, North Union Farmer’s Market.                                                                                  2005-2009


SKILLS / INTERESTS

Working knowledge of PC and Mac systems.
Microsoft Office Suite, QuickBooks, InDesign, MRI and Adobe.

Beginner proficiency in French and intermediate proficiency in Italian.

Photography, painting, drawing, and sketching.
Cooking, baking, culinary culture and tradition.

