751 ELDORADO BLVD APT 1824 BROOMFIELD CO 80021
Phone: 303-709-3904
Email: holdsworth.lynn@gmail.com

LYNN HOLDSWORTH

OBJECTIVE

I am looking for a position that would allow me to contribute to the growth and success of the company by utilizing my training and experience, and allow me to continue to develop my skills to advance within the company.




SUMMARY OF QUALIFICATIONS

I am Microsoft Office certified, I have taken keyboarding and I am fast at 10 keying. I have about 11-12 years of customer service experience, and I enjoy working with people and having the chance to help them whether it being dinning out or helping with any other factors that I can. I am looking for different aspects of life so that I can have a greater appreciation for what I do.


EMPLOYMENT

   [July 26th 2010- Present] [Urban Lending Solutions]
   [Broomfield, Colorado] [Processor 2]

  I have been working at Urban Lending Solutions as a full time employee for two years now. My duties include researching loans and making sure we have all the documents we need to send off to underwriting. I became a notary last year and with that I notarize company documents most of the day, I have taken classes to improve my Microsoft office skills and also to become fast at 10 key.
 


[April 2010- July 2010 [Office Team [Boulder, Colorado]
[Temp]

[bookmark: _GoBack]  I only worked with Office Team for three months as a temp for Urban Lending Solutions in the Trailing Documents, Research and Review Department. I got hired on full time with this department after I reached my 520 hours. I got hired on July 26, 2010



[October 2007- July 2010] [Longmont Recreation Center] [Longmont, Colorado]
[Front Desk Receptionist]

  Longmont Recreation Center is gym where you can go climb, swim, and take fitness classes. My duties were to sell memberships, check customers in and sign customer up for classes. I worked with Microsoft Word, Publisher, and Excel.



EDUCATION

[1999-2003] [Skyline High School] [Longmont, Colorado]
[2008-2010] [Front Range Community College] [Longmont, Colorado]


REFERENCES

[Sheri Martin] 43 Gardner Dr. Longmont, Co 80501
                       (720) 254-6137

I have known Sheri for almost 12 years now, she is a family friend. Her son and my younger brother have been friends since 1998.


[Betty Onley] 733 S Terry St Longmont, Co 80501
(303)702-9662
I have known Betty for almost 14 years; I worked with her at Applewood Living Center.


		  [Jodi Martinez] (720)404-8806 Longmont, Co 80501
Jodi has been a family friend of mine for 10 years; I also worked with her at Applewood Living Center.









