DeLAINE HOEFT
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17489 350th Street Ct. 

Forest City, Iowa 50436

email: dahoeft@msn.com
Telephone: 641-585-2919, Cell: 641-590-2440
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KEY SKILLS and ACCOMPLISHMENTS


Over 20 years management experience 
Strong ability to work with a diverse population 
Broad educational background 

Proficient in Word, Excel and Power Point


Served on two safety committees

EDUCATION

Bachelor's Degree: Business Administration/Human Resources, Kaplan University, February 2013

 Associate's Degree: Executive Legal Secretary, North Iowa Area Community College

 Graduate: Forest City Community High School
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WORK EXPERIENCE

Cummins Filtration (Fleetguard), Lake Mills, Iowa                                                     1997 to 2011

Training Coordinator, Human Resources

· Conducted safety related classes and testing

· Facilitated and tracked all safety training for new employees and annual training per OSHA regulations  

· Maintained knowledge of current rules and regulations

· Performed safety audits in all departments and colaborated with maintenance to implement repairs or steps needed to ensure safety

· Assisted with other human resource tasks 

Des Moines Register Newspaper, Des Moines, Iowa  



          1994 to 1996

District Manager 

· Recruited, trained and supervised carriers in 12 North Iowa cities, including motor routes and retail distributors

· Audited carrier and distributer accounts to ensure that they were making the most income possible for their routes

Hoeft Livestock and Rental Properties, Forest City, Iowa
              1971 through the present

Co-Owner/Manager 

· Co-manage cattle operation, buy lightweight cattle, feed to optimum butcher weight

· Co-manage several rental houses in houses in Forest City

· Help maintain the financial records for the combined enterprizes
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