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______________________________________________________________________________

Education

Gonzaga University School of Law
J.D. Candidate, May 2014
Emphasis in Employment Law
			
University of Maryland University College
B.S. in Human ResourcesManagement, August 2011
_____________________________________________________________________________
 Experience

Human Resources Generalist, Yokota Air Base Japan
May 2006-July 2009

· [bookmark: _GoBack]Recruited and placed personnel in over twenty activities.
· Conducted new employee orientation.
· Tracked and computed employee benefits, prepared employee newsletters, wrote memorandums, organized applicants, and made presentations.
· Prepared and coordinated 20+ disciplinary actions, business based actions, appeals, and grievances with leadership and the legal office.
· Input personnel data into the Oracle database and was responsible for preparing, in final form, a full range of personnel actions.
· Used Microsoft Word, Excel, Access, and Power Point to track and compute employee benefits, prepare employee newsletters, write memorandums, organize applicants, and make presentations.
· Accountable for processing and tracking the status of installation records checks and national agency checks on all new employees.

Intern, Washington Small Business Development Center	
May 2013-September 2013

· Created Export Compliance Manual for small business owners entering the export market.
· Conducted extensive research on export compliance.



Intern, Gonzaga University Legal Assistance Indian Law Clinic	
August 2012-December 2012

· Managed caseload, including developing legal strategies and tactics and determining substantive law and procedural rules applicable in Indian Country.
· Represented criminal defendants on misdemeanor and felony matters.
· Developed case facts by effectively communicating with indigenous people, including initial and follow-up client interviews and counseling.
