
MATTHEW A. HEIGH

mheigh@ymail.com
5869 W Atlantic Pl, 
Lakewood, CO 80227
____________________________________(516) 395 7960_____________________________________
OBJECTIVE: To utilize my organizational and interpretational skills in a financial establishment
EDUCATION:

Florida State University, Tallahassee, FL

Bachelor of Science in Finance



           
             

        

            April 2011
GPA: 3.2 President’s List, Dean’s List, Studied Abroad
Relevant Coursework: 
· Courses: Problems in Financial Management, Real Estate Finance, Cost Accounting
· Proficient in Microsoft Word, Power Point, and Excel
Semester Abroad, Valencia, Spain


         


                                 Summer 2009

· Adapted to an unfamiliar environment and embraced cultural differences

· Communicated bilingually and utilized organization skills to navigate through new cities

· Managed finance in varying currencies


WORK EXPERIENCE: 

Accounting Assistant, York Risk Services Group, Inc. Tallahassee, FL


   September 2012-Present

· Reconciling financial data, records, documents, file formats and maintenance
· Processing in-coming and out-going documents, invoices, and work orders
· Posting data into appropriate databases 
· Providing general administrative office support 


Delivery Driver, Brooklyn Pizza, California Chicken Grill, Tallahassee, FL
           May 2010-September 2012
· Interacted with clients over the phone and in person

· Handled cash transactions both in and out of the store

· Mastered all of the directions and locations of a busy college town
· Transported meals within notable time
· Computed customer data in the Point Of Sale computer program
Relevant Experience: 

Management Information Systems Internship, HRA, Brooklyn, NY                                                  Summer 2008

· Worked together as a team with fellow interns

· Overcame the obstacle of travel in a hectic city

· Delivered mail at precise times based on detailed time management

Data Entry Accounting, Ellen Kessler, CPA; Oceanside, NY

                                              Summer 2007

· Inputted accounting information into computer ledgers

· Understood the complexities of Microsoft Excel

HONORS:

· Sigma Alpha Lambda Honor Society                                                                                                 May 2007
· Association of  Jewish Employees of the City of New York Scholarship     
 
             May 2007

References Available Upon Request

