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Production Supervisor
Riverside, CA
HectorCastaneda1019@gmail.com - (714) 658-5506
Authorized to work in the US for any employer
WORK EXPERIENCE
Production Supervisor
American Fasteners Co - Mira Loma, CA -
2015-03 - Present
· Manage production to ensure maximum productivity and minimal downtime
· Ensure finished product meets quality standards and create a daily production report
· Analyze the production schedule and prepare for any machinery maintenance
· Communicate with the Purchasing Dept. when raw materials are needed
· Maintain workflow and efficiency without compromising safety and product integrity
· Enforce OSHA safety guidelines to all employees, provide PPE as needed
· Provide training, support and guidance to all plant employees
· Communicate any problems or obstacles to Senior Management and Maintenance Dept.
· Organize finished goods; make them accessible and manageable for inventory
· Suggest innovative ideas and problem-solving techniques that can improve production
Shipping/ Receiving Coordinator
Amphion Executive Safe & Security - Rancho Cucamonga, CA -
2013-02 - 2015-03
Shipping/ Receiving Coordinator
· Analyze daily orders and create the most economic/ fastest shipping method
· Monitor the usage of stock and advise when purchases are needed
· Conduct cycle counts and disclose any discrepancies to the manager
· Receive purchase orders and review packing list to verify order quantity
· Rotate stock to prolong the manufacturer's warranty
· Inspect returned parts, create a full evaluation and report to the account manager
· Create Return Authorizations and Client Credit Memos for unused parts
· Take initiative with the maintenance of the warehouse; organize and clean
· Recommended inventory changes and suggest corrective measures
· Implement new ideas for utilizing warehouse space as inventory grows
· Accurately perform quarterly inventory physical counts
EDUCATION
Associate in Criminal Justice
ITT-Technical Institute - Orange, CA
2008-11 - 2011-04
SKILLS
MICROSOFT EXCEL, OUTLOOK, PRODUCTION MANAGEMENT, CLERICAL
ADDITIONAL INFORMATION
Key Qualifications
· Eight years of dedicated experience in warehouse settings
· Highly skilled in performing clerical and organizational procedures
· Experience with staff and production management
· In depth knowledge of maintaining records and document writing
· Exceptional time management, problem prevention/ solving skills
