	Sheena Hayes

	314 W. Bijou Ave,   Fort Morgan, CO  80701                 970 370 2744                       sheena_hayes@hotmail.com


	Objective
Summary of Qualifications
	To obtain a position that utilizes my customer service and sales experience.  
· An organized and detailed oriented employee

· Able to prioritize tasks and work efficiently

· Proficient in MS Word, Power Point, and Internet
· Highly motivated and dependable

· Proven clerical, customer service and communication skills



	Experience
	Sales Representative/Photographer
3/06-9/06  Walmart Portrait Studio, Fort Morgan, CO
· Responsible for customer relations, including sales and follow up
· Sold portrait packages and increased overall sales by 15%
· Operated the cash register and maintained a balanced account
· Listened, calmed and assisted customers with concerns

	
	Sales Associate
7/05-9/05 Buttons and Bows, Fort Morgan, CO
· Assisted customers, created store displays, and managed the store

	
	Cashier
 5/04-7/04  Arby’s, Fort Morgan, CO
· Responsible for servicing customer orders and cash register operations
· Maintained and cleaned the lobby 


	
	Daycare Provider
3/03-10/03  Kidz Klubhouse, Fort Morgan, CO
· Assisted in child care responsibilities of up to 20 kids
· Cooked meals for children and cleaned 


	Education
	Shema Christian Academy, Fort Morgan, CO
2003 Graduation
· High School Diploma

	Interests
	Helping people, Working with Numbers, Reading

	References
	References are available on request.



	Your Name

	Address, phone, fax, email



