Requinta Hawkins
                                                                   requintahawkins@gmail.com                     
155 Morningview Circle Athens, GA 30605                                               (706) 424-0774

As a bright ambitious person, I enjoy working in a fast paced, highly motivating position where I can assist others while challenging and expanding my knowledge and understanding of the task at hand. I am seeking a position that will utilize my skills and offer the chance for advancement, as well as allow me the opportunity to gain additional skills and experience.

Strengths & Highlights:
Assembly


Inventory


Fast Pace


Production


Team Oriented


Dedication
Picking/packing


Shipping & Receiving

Good people skills
OSHA Safety Training

Determination


Flexibility
Quality Control


Long Standing/Walking

Microsoft Office
Mentoring/Training

Adjustment


Machine Operation
Experience:
Bed Bath & Beyond





Pendergrass, GA

Inventory Control





June 2013 to present
· Read scale dial to ascertain weight and recorded weight product and material

· Weighed materials, products, containers, to packaging weights, quantities, and to determine sorting. Cycle count
· Maintained and entered received & inventory items into a database.

Home Depot Distribution




Braselton, GA
Shipping and Receiving




June 2008 to February 2009
· Maintained receiving and shipping records

· Inserted tickets into automatic scale recorder that printed weight on tickets

· Read scale dial to ascertain weight and recorded weight on tickets.

Honeywell






Elbert, GA
Machine Operator





March 2006 to August 2007
· Operated power press, power brakes, apron brakes, swaging machines foot-powered press, hydraulic press and arbor press according to specifications.

· Set stops on machine beds changed dies and adjusted components, such as ram and power press.

Macon Electric Coils INC.




Lexington, GA
Machine Operator





February 2003 to March 2006
· Positioned, aligned and adjusted work pieces and electrical parts to facilitate wiring and accuracy of instruments.

· Inspected, measured and adjusted voltages to specified value to determine operational accuracy of instruments.
Education:
Athens Technical College - Social Worker Assistant - Athens, GA 2015
Voluntary Community Work:
· Women to the World  -  Teacher/Mentor                                                                     

· Food Bank of Northeast Georgia

References: Presented at time of request
