Joseph Havens
1405 Broadway Street 
Boulder, Colorado, 80302

Phone: 614-496-2882
 Email: Joseph.Havens4989@gmail.com
Education
December 2010                                                             
                                                                                      Bachelor of Arts in English, History Minor

   




             *University of Colorado, Boulder

                                                  *Boulder Colorado

June 2006
              HS Diploma
                                                       *Granville High School

                                             


                           *Granville, Ohio

*Special Achievements: Captain of High School Lacrosse Team

Work Experience

April 2011-Sept. 2012                    


 Golden Sun Chinese Restaurant Boulder, CO
                                                                                     Delivery Driver/Waiter/Busser







 *Organized and Delivered Food Orders








 *Prepared outgoing Packages 








 *Bussed Tables







             *Waited Tables








 *Customer Service

June 2005-August 2006                                             Cardinal Title Agency, Inc. Columbus, OH
                                                                                     Part Time Office Assistant







 *Performed Clerical Duties








 *Organized and Filed Documents







             *In Charge Shipping/Postage 

                                                                                     *Miscellaneous Office Tasks

Skills/Qualifications 
Customer Service
Proficient Computer Skill

Shipping

Postage

Organization

Solid People Skills

Leadership Skills

Team Player
References 
Jennifer Alvarez
Chief Operating Officer 
Cardinal Title Agency, Inc.
141 E. Town Street Suite 200
Columbus, Ohio 43215
614-228-6895
Cellular-614-531-3615
Fax-614-228-7688
