
	Alan K. Haught
15 Amesbury St.
Broomfield CO 80020
303-809-6976 
Silverstein757@yahoo.com

	  Objective

To pursue a career with an organization that will utilize my customer service experience and computer skills.    

	
	Employment History

	
	Mark VII Equipment

3/2011-2/2012 Heavy Shipping Clerk  – Arvada CO

· Data entry of tracking of orders to be shipped
· Prepare orders for shipment

· Schedule shipping trucks for loading

· Load trucks, use forklift

· Special projects as needed
11/2010-3/2011 Receiving Clerk  – Arvada CO
· Data entry of tracking materials ordered and received
· Receive materials for production
· Run parts throughout plant for assembly
· Unload trucks and use forklift
· Special projects as needed
City and County of Broomfield
6/2007-5/2010  Recreation Clerk – Broomfield CO
· Greet public in person and on the phone
· Collect fees and assists public with recreation registrations and memberships
· Maintains various records including activity reports, receipts, memberships and minor financial reports which includes data entry
· Trains/assists junior staff members


	
	

	

	
	Education

	
	8/2007 – 5/2009 Legacy High School, Broomfield CO
· High School Diploma 
8/2009- 5/2010 Front Range Community College, Westminster CO

· General Business Courses

	
	Other Skills

	
	Excellent customer service and computer skills, Microsoft certified in MS Word.  Forklift certification. Great communicator verbally and in writing, excellent decision making skills, team player.  Quick learner and ability to multi-task, motivated and enthusiastic.  

	
	References

	
	References are available on request.


