Remya Hathaway
P:  303.710.5841
E:  Remyamol03@gmail.com
A:  1460 High St #3, Denver, CO 80218

Objective:

To obtain a job where my background in fast-paced retail and banking jobs can be used to increase productivity in an office environment while building an administrative career.
Professional Strengths:
· Strong interpersonal skills with the ability to quickly build connections with clients and coworkers.

· Experienced handling cash and ten-key calculator proficiency.

· Extremely organized and a detailed worker.

· Typing skills of 50 WPM with experience in Data Entry and Microsoft Word and Excel.

Work History:
Colorado State Bank and Trust – Denver, CO, December 2011 – March 2013

Position: Universal Banker

Duties: Handle daily client transactions while selling and opening new accounts and lines of credit.  Specific duties include:

· Interact with clients to build trust and obtain financial information in order to offer new services based on their specific needs.

· Perform deposits, withdrawals, and check cashing on client accounts while maintaining an accurate drawer.

Recognition:  May 2012 Teller of the Month, recognized as the top referral producer in the Colorado region.
Macy’s – Aurora, CO, March 2010 – December 2011

Position: Counter Manager – Origins Cosmetics, April 2011- December 2011
Duties: Provide exceptional service to cosmetics customers while meeting or exceeding daily sales goals.  Other responsibilities include:

· Create lasting client relations by interacting with customers and identifying individual needs.

· Complete and file paperwork and records documenting counter business and labor usage.

· Provide coaching to Origins associates on new products and selling opportunities. Other Positions Held: Lancome Beauty Adviser, Price Clerk
CVS Pharmacy, Lawrenceville, GA, October 2008 – April 2009

Position: Shift Supervisor

Duties:  Responsible for running store cash register and supervising retail store in the absence of the store manager.

Recognition:  Promoted from Frond End to Shift Supervisor within three months of hire.
Publix Supermarkets, Atlanta, GA, November 2003 – September 2008
Position: Customer Service Staff, November 2005 – September 2008

Duties:  Run the Service Desk and Cash Office in a fast paced retail environment.

Education
Meadowcreek High School:  August 1999 – May 2003


Graduated:  General Studies

Georgia Perimeter College, Dunwoody, GA:  August 2007 - December 2008
