Eileen Hart
14336 E. Temple Pl, #C
Aurora, CO 80015

303.400.5435 (h)

720-341-2514 (c)
Et4358@gmail.com

EMPLOYMENT HISTORY


WorleyParsons Group, Inc., 1687 Cole Blvd Ste 300, Golden CO  80401

Aug 2008 – March 2012
HR Manager / Acting Director
· Acquisition, merger and integration of three companies.
· Succession and Talent planning

· Leadership training , coaching and mentoring
· Employment Law training

· Strategic planning at Regional and Sub-Regional levels

· Organization Development

· Oversee security clearance, background screening and drug testing procedures

· Implementation of Oracle Software

· Start up Office in Colorado

· Oversee all Sub-Regional HR functions, employment practices and compliance

Merrick & Company, 2450 S. Peoria St, Aurora, CO 80014
2000 – 2008

HR Manager

· Full cycle recruiting ; talent sourcing
· Coordinate and implement all aspects of hiring, on-boarding, benefits, and employee relations

· Develop and delivery of presentations (orientation, benefits,)

· Design and implementation of  training programs (employment law, supervior 101)
· Develop and manage Intern program and mentoring activities

· Implement and Monitor performance evaluation process

· Resolve/mediate employee conflict
· Oversee termination practices

· Maintain HRIS records and reports

· Oversee security clearance, background screening and drug testing procedures 

· Coordinate and implement employee morale enhancement projects, rewards and recognition
· Knowledge of EEO, AA, ADA, FMLA, IRCA and other employment regulations
· Act as First Responder for first Aide, OSHA safety procedures
Escosia Steel Services, Inc., 2819 Larimer St., Denver CO

1998 – 1999

HR / Office Manager
· Coordinate and implement all aspects of hiring, on-boarding, benefits, and employee relations

· Resolve/mediate employee conflict

· Oversee termination practices

· Establish, write and implement office/department and Company policies and procedures

· Monitor office/department budget and spending practices, including labor costs

· Perform sales, marketing and procurement function

· Prepare proposals, work authorizations and cost estimates
· Administer payroll

· Oversee workers compensation program

· Maintain HRIS records reports

· Knowledge of EEO, AA, ADA, FMLA, IRCA and other employment regulations
· Act as First Responder for first Aide, OSHA safety procedures

Stone & Webster Engineering Corporation, 245 Summer St., Boston, MA 

1988 – 1998

HR Generalist

· Full cycle recruiting ; talent sourcing

· Staffing of office and Field assigned employees

· Coordinate and implement of all aspects of hiring, on-boarding, benefits, and employee relations

· Develop and delivery of presentations (orientation, benefits, etc)

· Develop and administer employee assistance and diversity programs

· Monitor performance evaluation process

· Resolve/mediate employee conflict
· Oversee termination practices

· Oversee security clearance, background screening and drug testing procedures

· Maintain HRIS records and reports

· Coordinate and implement employee morale enhancement projects, reward and recognition
· Oversee workers compensation programs

· Knowledge of EEO, AA, ADA, FMLA, IRCA and other employment regulations
· Act as First Responder for first Aide, OSHA safety procedures

Volunteer Activities  and  Association membership (current and former)
Advocates for Children, CASA (Court Appointed Special Advocate) 2001 – present

Home Owners Association, Board of Directors – 2002 – 2006

Cherry Creek Arts Festival, Chair, Volunteer Coordination

AYSO (American Youth Soccer Association) Soccer Coach, Tournament Director

ACEC (American Council of Engineering Companies) Women’s Forum, Education committee
SHRM and CHRA - member
