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Experience
Applied Systems Development	SEP 12 – Present
US Census Bureau (Contractor)
Project Manager
Provides Project Management support and oversight through planning evaluation, direction, tracking, analyzing, scheduling, and reporting for multiple infrastructure and application services projects for the US Census Bureau’s IT Project Management Office (PMO). 
Develops and executes complex technical tasks, applying analytical problem solving methodologies that provide technical direction to support staff, as well as interfacing with Government and prime contractor personnel. 
Provides expert level support for project planning, budgeting, tracking and reporting using Microsoft Project 2010.  Tracks actual resource hours and costs, performs resource leveling, and development of Earned Value Management reports. 
Supports the development of Exhibit 300 Capital Asset Plan and Business Case Summary and related content to include current customer business and strategic results, anticipated future results, risk, issues and innovations, actual project cost and cost and schedule variance. 
USIS 	SEP 10 – Aug 11
Investigator
Conducted thorough investigations to determine the suitability, character and the integrity of applicants applying for national security clearances.
Supported clients with mitigating risk, making confident hiring decisions and securing the safety of both their organizations and our nation by conducting accurate investigations.
Interacted professionally with a wide variety of people in various settings to gather pertinent information with regards to law, mental health, financial stability and or educational background of the subject being investigated.  Prepared  and provided clear and concise reports to the government to support the decision making process.


Citizant Inc. 	Aug 06 – Aug 09
Department of Defense (Contractor)
Project Manager
Guided the project development team in design, develop, test and deployment efforts of a $2 million management information system while validating that functional and technical requirements were adhered to during development for the Department of Defense (DoD). Monitored deliverables to ensure effectiveness, functionality, efficiency and confirmed contract compliance. 
Proactively managed changes to the project scope, identified potential crises and devised contingency plans as needed.  Managed the project schedule and directed changes as necessary to meet milestones and deliverable due dates.  
Facilitated weekly meetings with the Program Manager, project team and the Deputy Director, to discuss accomplished milestones and project performance.   Collaborated with the Program Manager in establishing and continually managing project expectations for the project team and stakeholders. 
Documented and ensured communication of key risk to the Program Manager and stakeholders.  Performed ongoing risk analysis throughout the project life cycle and recommend ways to control or reduce risk.  
Endocrine Society	Aug 04 – Aug 06
Database Administrator
Created Excel reports using The Endocrine Societies (ES) execution reports, mailing lists, and other extracts from the ES database.  Communicated and Interacted daily with multiple ES departments to coordinate and disseminate data entry standards to all personnel ensuring that the standards were attained. 
Developed and maintained GoMembers DMG4 policies and procedures.  Compiled and developed status reports on all projects and communicated the findings to the Associate Director.
Supported the Associate Director and Database Manager in maintaining DMG4 security administration and database tuning.


JAD Corporation	Dec 03 – Aug 04
Department of Defense (Contractor)
Program Analyst
Provided support to the project team in designing, testing, and implementing a $1 million net-centric network for the DoD while adhering to the Software Development Lifecycle and Project Management guidelines.  Created and maintained up-to-date project schedules using Microsoft Project 2003 while ensuring accuracy and efficacy regarding critical path analysis, project estimates at completion, quantifiable cost and schedule risk assessments. 
Validated and verified all project documents to ensure compliance with the DoD project guidelines.  Edited technical documents to ensure accuracy prior to submission to government personnel.  Designed all diagrams used to support project documents utilizing Microsoft Visio 2003.  Designed, developed, and implemented user manuals to support classified software.  Developed all project notebooks used in the final submission project.
Communicated with military personnel verbally and in writing discussing quality of work performed and the project status.  Prepared project, program, and financial status reports to demonstrate the stage of the project.

United Negro College Fund	Jun 03 – Aug 03
Department of Energy (Summer Intern)
Cyber Security Intern
Analyzed National Institute of Standards and Technology documents to create weekly reports for the Deputy Director of the Cyber Security Office.
Participated and successfully completed Computer Forensic training course and Computer Sanitization training course.


Education
Florida A&M University	May 03
B.S. Computer Information Science
Skills
	MS SharePoint 2010
	MS Project 2010
	MS Project Server 2010
	

	Remedy
	Pert Chart Expert
	WBS Chart Pro
	



Certification:
Project Management Professional 
U.S. Government Clearance: 
Secret –Jun 07-Present
TS/SCI – Sep 10(SSBI Conducted & Adjudicated)
Public Trust- Sep 11
Memberships:
Project Management Institute 
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