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Noiifies supervision in advance if o
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_ . _ scheduled , '
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Are addlaianal resources/tools needed"
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Are there any barriers or obstacles to successrui!y
perform the work?
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For Einployees at their % month and 6 manth milestons, please mark one:.
[l Employee is making progress and meeting performance expectations
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Supervisor Comments
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PAYROLL CHANGE REPORT

(GM Authorization)

Today's Date: 5/5/2016 Effective Date: 5/23/2016
Hire Date: 4/28/2015 Hours Worked: one year
Employee's Name: Minnie Harrell
Department: Packout - Flow Wrap
CHANGE (8) FROM TO
X |Rate $10.00 HIR. 25
Shift Differential $0.00 ) =
Total $10.00 W6 25
REASON (S) FOR THE CHANGE (S)
X |Seniority Increase (Circle One) 480 HRS | 6 Month | 1 Year | 11/2Year | 2Year | Annual
Merit Increase
Other
ADDITIONAL COMMENTS
Minnie has one absence in the past year
Authorized by: | W Date: E/j‘/ //6
(Department Manager) 4
Guideline verified: }(\ 1 @ D{Yﬁp w\'\&/%i Date: S“C:)‘ I é)
(Human Resources) ./
“/ p( Date:




