PAYROLL CHANGE REPORT

Today's Date: 9/13/2016 Effective Date:  9/12/2016
Hire Date: 1/16/2015 Hours Worked: 18 months
Employee's Name: Harold Beals
Department:
CHANGE (S) FROM TO
Rate $11.50 $11.75
Shift Differential $0.50 $0.50
Total $12.00 $12.25
REASON (8) FOR THE CHANGE (S)
Seniority Increase (Circle One) 90Day | 6 Month | 1Year | 11/2Year| 2 Year Annual
Merit Increase
Other
ADDITIONAL COMMENTS
Authorized by: ,ﬂ ? Date: 7//3/ é
L//"(.Def)artment Manager) F ¥
Guideline verified: Nichol Wojcik Date: 9/13/16
W
owe: _9/14/ /i
(GM Authorlzatlon)
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Reparts forall =ch dL ed shifisat the

scheduyled start time

Nofifies supetvision in advance If
unable tofeport to work as -
scheduled
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Comgmunicatbn -

Effectively exchanges informaiion,
writken or verhal, with ail types of
perscnnel -
Communilcaies information
accurately, fimely, and respeciiully
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lob Skills and
Ability to Leam

Able fo grasp new concepts and
applies them fo the job
Demeonstrates technical
understanding of the job

Asks questions to confirm
undarstanding of concepts
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Work Qualityand
Ability to Follow
Work Instructions

Operaies systems and equipment
properly #

Follows work procedures

Follows through ontasks

Safaty and QA
Faod Safety
Awareness

Follows all Safaty policies
Watchas out for others
Follows all QA & Food Safety

. Awareness policies & procedures

“Team Work and
Iniiiative

© Able to getalong with others and

help them complefe tasks

Does work without being consianily
reminded

Fits into the norms and expeciations
of the organization.
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Please answar the following questions below:
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:f\re addmonal resources/ma 5 needed') Have ac{dmanai reseurces/’ma}s that tne employee
i ' requested heen provided?
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Are there any barriers or obstacles to successfully | I obstacles er barriers exist, what has been dong
pariorm the work? © | o eliminate them?

For Employees af their 3 month and & monih milestons, please mark one:.
[T Employesis making progress and meeting performance expeciailons
O Employes is not making progress and is not mesting performanice expéctations

Qﬁﬁﬂwéi‘ Comments
{If Not-Acceptable [s morked for any Task, specific exam ples must be provided) .
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