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Objectives
My name is Tara Marie Harding and I am 21 years old. I am currently studying at Emily Griffith Opportunity School as to get my certificate in Phlebotomy. I wish to continue on with my education at Metro State University and get my bachelor’s degree in Criminal law and a minor in Criminalistics. My end goal is to become a forensic pathologist. All the jobs that I have held have only been to help further my education and get a wide variety in my experience which makes me and excellent candidate for any job that I apply for. I am a great people person and am a team leader. I have a wide variety of skills and would love to get a chance to show them in this position. I have extensive knowledge and experience with dealing in insurance claims for dental and hospital. As I worked with SourceCorp they taught me quite extensively about the insurance world for hospitals.
Experience
Manager ▪ March 2013 - Present
Mint Cleaners ▪ 120th and Sheridan, Broomfield, CO 80021
Customer Service, Data Entry, Cashier
Data Entry
 ▪ June 2012 – November 2012
SourceCorpHov ▪ 369 Inverness Parkway # 300, Englewood, CO, 80112
Data Entry
Cashier
 ▪ January 2012 –May 2012
Home Depot ▪ 12171 Sheridan Blvd Broomfield 80020
Customer Service, Cashier, Freight experiance 
Skills
Customer Service/Clerical Work
Cashiering
Data Entry: Typing speed up to 117 wpm/ ten key 9,000
Organizational
Knowledge with all Microsoft office programs.
Reception Work/ knowledge of editorial newspaper staff workings.

Handling patient health information and medical records
Education
Legacy High School
May 2010 ▪ General Diploma
· Honor Roll first two years of high school
· Had Internship at Boulder Community Hospital.
· Was on the High School Newspaper staff for 2 years.

Front Range Community College
Summer,May 2010- never completed.

References
Alicia/ SupervisorCompany: SourCorpHov phone: 303-483-6202

Juanita/SupervisorCompany:SourceCorpHov Phone :303-483-6254

Diana Shores/Pathology Department HeadCompany: Exempla phone: 303-875-0707

[bookmark: _GoBack]Chris Sheeley/ Assistant in Accounting: 970-301-7223
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