Aneesah Harden
720-469-5094
Aneesah.Harden@yahoo.com

Experience 
[bookmark: _GoBack]Administrative/ Trauma Research Assistant 				University of Denver (303)871-2000
09/2009-06/2013									Denver, Co 
· Data entry and transcription
· Analyze and code survey data 
· Perform clinical interviews 
· Update student files
· Copy, scan, fax and edit documents
· Proctor tests
· File and organize records
· Reserve conference areas/ organize meetings
· Create emails for mass communication
· Phone inquiries/Appointment setting
· Recruit research participants

Customer Service Representative 						Jc Penney (303)768-9130
01/2011-01/2013									Lone Tree, Co 
· Cash handling
· Inventory and price merchandise
· Data entry
· Restock merchandise and create visual displays 

Education
University of Denver, B.A. , 2013
· Major in Psychology
· Minors in Sociology and Communication 


Skills
· Microsoft office 
· 65 WPM
· Spanish, intermediate, 3 years of experience
· Arabic, beginner, 1 year of experience 

