Adam Harberg 
3300 W. Florida Avenue #67
Denver Colorado 80219
720-318-1048
Freespace929@hotmail.com

Career Objective 
To obtain a position with a highly regarded agency that extends its employees new challenges and opportunities to develop skills, knowledge, and appreciation of personnel; as well as opportunities for moving into management.
KEY SKILLS
	Efficient at processes and 
Problem solving
Customer Service
	Leadership & Training
Audit & Inventory
Proficient at inventory/product 
	Merchandise Assembly
POS – Point of Sale Terminals – Cash Register
Proficient at MS Office Suite

	Exemption Reports
Works well within deadlines
Able to lift 50lbs and more
	Dock/Warehouse – Receiving & 
Unloading Trucks
Communication Skills
	Office Equipment Experience: Computers, Cash Registers, Phones, Copier/Printer.
Learns quickly and easily

	Works well with little supervision
	Highly motivated
	



EXPERIENCE

Sears – Littleton Colorado
[bookmark: _GoBack]April 2007 - Present


Backroom Manager (Warehouse)
· SNC – Stock locater application/Inventory software – Receives trucks, runs inventory, quantity of products, and clears merchandise for sale.  This program runs MPU (Merchandise Pickup), and delivers merchandise to customers in less than five minutes.
· Receive, inventory, and verify lock seal on incoming trucks
· Unload and stock merchandise appropriately
· Receive and count stock items, and record data manually or using computer
· Pack and unpack items to be stocked on shelves in stockrooms, warehouses, or storage yards
· Verify inventory computations by comparing them to physical counts of stock, and investigate discrepancies or adjust errors
· Store items in an orderly and accessible manner in warehouse, supply rooms and store 
· Mark stock items using identification tags, stamps and electric marking tools 
· Clean and maintain supplies, tools, equipment, and storage areas in order to ensure compliance with safety regulations
· Determine proper storage methods, identification, and stock location based on turnover, environmental factors, and physical capabilities of facilities
· Keep records on the use and/or damage of stock or stock handling equipment.
· Examine and inspect stock items for wear or defects, reporting any damage to supervisors.
· Provide assistance or direction to stockroom and warehouse
· Trained new employees.
· Managed a team of 10-15 employees
· Assembled equipment for customers.
· Completed, organized and filled all necessary paperwork. 
· Process UPS/USPS orders incoming and out going. 

Received accommodation for excellent customer service by having all customer merchandise pulled and loaded in under five minutes, which resulted in no discount coupons issued, and saving the company money. 


EDUCATION
Certificate in Computer aided Drafting and List Programming 
Arapahoe Community College - 2007
