 Terra Hanson
Lakewood, CO
602.410.8378
Terra.hanson@gmail.com
Skills
· Avg. Type Speed = 70+ wpm
· Avg. 10 Key Speed = 10,000+ kph 
· Microsoft Word/Excel/Outlook proficiency
· Customer Service Experience
· Residential purchase & lease contract writing
·  AZ Real Estate License
Experience 

   Bliss/Rebar – Server/Barback
      $6.00 + Tips

08/10 to 08/12
· Restaurant Open/Close & waiting tables
   Apartment Options – Locator/Realtor
      $Commission

05/10 to 12/10
· Assist client in finding the right fit for them in local apartments, townhomes, or condos
   Tiffany & Bosco – Foreclosure Specialist
$14/hour

12/07 to 04/10
· Enter new referral and obtain necessary documents from client

· Review Deed of Trust / Loan Documents and prepare Notice of Sale
· Update client systems with foreclosure timeline

   G&G Concepts w/ Phoenician Properties – Real Estate Team Manager
      $12/hour + Commission

04/07 to 12/07 (Team Dissolved)
· Distribute leads to the agents via ACT software

· Transaction coordination / Property research / Short sale negotiations with lenders

· Account management for team expenses

· Inventory control (distribution lock boxes, real estate signs, ets…)
   Kobay Financial – Loan Officer
      $Commission

12/06 to 06/07  (Business Closed)
· Advise client through loan process, know loan products, lock loans with lenders
   US Healthworks Medical Review – RSS Coordinator
      $13.61/hour

05/05 to 12/06
· Provide companies with a list of random employees chosen for drug and alcohol testing.
· Ensure that each company is compliant with the Department of Transportation regulations.

· Process incoming drug screen results and provide companies with their reports.
   Education

Westford College
Real Estate
01/05 to 03/05

  References

             References are available upon request.
