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	OBJECTIVE
Provide my work history,abilities,achievements,and education to attain employment with a quality organization.

	
	
	

	
	
	
	

	JOB HISTORY/DUTIES
WorkForce Center Representative

Minnesota Department of Employment and Economic Development
Rochester,MN
Start Date: 11/11/2010  End Date: Present
Assist public on use of WorForce Center's computers and other tools for effective employment search and attainment.
Assist public on the composition of resumes, cover letters and portfolios. 
Counsel individuals on employment seeking and attainment strategies.
Train individuals on computer hardware and software functions.
Assure that equipment is operable and supplies are sufficient.
 

 Department Manager

Kmart/Sears Holding Company
Thief River Falls ,MN
Start Date: 02/15/1997  End Date: 07/07/2010
Manage day to day operation. Implemented company sales plans. Maintained merchandising,aesthetics, and replenishment according to policy of the department.
Trained and developed associates to provide effective support to department. Communicated and assisted customers to provide best service possible. Purchased and maintained accurate inventory levels. Researched and learned product knowledge. 

Receiving Associate

Kmart/Sears Holding Company
Thief River Falls,MN
Start Date: 10/31/1996  End Date: 02/14/1997
Received and arranged freight shipments according to departments. Kept receiving and warehouse area organized and clean. Prepared shipments to be sent out and arranged carriers to provide transportation. Assisted other departments in product replenishment and display assembly. Operated forklift and trained other associates on forklift operation according to company policy and procedure 

Director of Maintenance and Purchasing

Transit Management of Tucson, Inc.
Tucson,AZ
Start Date: 07/01/1991  End Date: 07/20/1996
Direct total operation of maintenance of City of Tucson's 256 buses,supervision of 60 union employees,10 salaried employees, and 10 hourly emplyees. Directed purchasing of all operating needs and administration of service contracts. Developed and wrote specifications for capital projects including buses,equipment, and services. Authored and administered Minority Business Enterprise program according to Federal guidelines. Company liaison with other City departments and on major capital projects. Hired, terminated, and evaluated employees. Coordinated and assisted on grant application and administration. Assisted in preparation and monitoring of yearly fiscal budget and 5 year operating/capital budget. 

Director of Purchasing and Facilities Management

Transit Management of Tucson, Inc
Tucson,AZ
Start Date: 06/29/1987  End Date: 06/30/1991
Directed total operation of department. Purchasing of all  the company's operating needs and contracts. Control operating and capital inventories. Develop and assist in capital and grant specifications and purchases or projects. Authored and administered company's purchasing manual according to city,state, and Federal policy. Insured that associated facilities were maintained. Evaluated department's 10 employees and did hire/termination functions. Directed and assisted in design of MIS conversion of Maintenance/Purchasing operations.Liaison for company with other City departments in grant application , development, and administration. Sat on the board of the benefit committee and the job position evaluation and grading committee. 

Assistant Director of Purchasing and Facilities Management

Transit Management of Tucson, Inc.
Tucson,AZ
Start Date: 07/01/1983  End Date: 06/28/1987
Assisted Director with total operation and directed in the absence.
Directly responsible for purchasing and inventory of Maintenance and Facilities Management operating and
contract needs. Evaluated and managed 6 of the department employees. Developed and wrote specifications for the department's purchasing responsibilities. Collaborated with other key personnel on purchases and contracts. Ensured that Maintenance department equipment was maintained and in safe condition. 

Parts and Equipment Manager

Transit Management of Tucson, Inc.
Tucson,AZ
Start Date: 07/01/1979  End Date: 06/30/1983
Managed the parts and repair equipment tool needs that supported Maintenance and Facilities department. Ensured that sufficient parts were ordered, received, warehoused, and inventoried accurately to prevent vehicle or repair equipment downtime. Evaluated and managed 3 department personnel. Collaborated with key Maintenance and Facilities personnel to ensure that their department needs were met. 

Transit Intern

Transit management of Tucson, Inc.
Tucson,AZ
Start Date: 05/20/1978  End Date: 06/30/1979
Reoganize the parts and repair equipment warehouse inventory control and locator system. Improve use of space . Improve inventory control cardex system and related department functions. Develop new department forms and procedures to facilitate designed improvements. 


	
	
	

	
	
	
	

	EDUCATION
DEGREE:     Associate Degree

Major: General
Northland Community College, Mn United States
GPA: 3.8

Major: Business
Minor: Management
University of Arizona, Az 
GPA: 4.0
Courses: Business Practices

	
	
	

	
	
	
	

	LICENSES/CERTIFICATES/ADDITIONAL TRAINING
Forklift Operation Trainer

10/05/1978
University of Arizona Az

Transit Managing

07/01/1980
Unversity of Southern California Az


	
	
	


