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Disciplinary Report Form
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Offenss trachk: . Performance [espe :>_'§ Work ke vialation Work rube vialated, if any:

Type of offense: __ Abserteelsin _ Tardiness __ Leaving work area withaut permisslon _ Misuse of property/equipment
Damaging/Lesing proparty/equipment __ Using property/equipment for parsond use _ Leaking confidental information ., Theft
or freud __ Lyfrig or cheatin lsifying company documents _ Unsafe behavior __ Eating In undeslgnated areas __ Smekdng In
undesignated areas g ltems without permisslon __ Fighting oF ¢reating conflict _ Spreading amssip,_ Using vulgar
language _ Rudeness _ Abuslveress __ Horseplay _ Indecant Bahavior _ Brnging weapon onslka __ Brlngling (Megal
drugsfalcohol onsite ,__ Faiting b follow Instructions __ Poor wark quality ., Poor work geiantity | Refusing to work __ Sleeptrp
on the ok Poor hygiene __ Poor housekeeping _ [sregarding dress code _ Other

Tncident fdescriptan: (Desorbe actions, behavior, or Incident; date{s); tmeis}; place(s); wimess(es) and hisfher obsarvatons;’
Irnpact{s} of actiens, behavlor, or incident; empioyea’s responses immediately after the Incident and othar slgniffcant
conversations; employves’s previous related training or counseling; and other relevant facts.
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‘warilngsi Type: Difdnse: Date: Type: Offense; -

Progjressive step: . Oral warning* __ Suspension (unpald) __ | Previous _
Raleagﬁ%wmtgn reprimang __ Discharge __ Suipension - | Datei Type: Offense: Dake: .0 .
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Employee stabsmentt \: I agree with the Incldant description above. 1 disagrea with-the incident dascrigtion above. Date
report presented to amployee:

Employae commeantss [Attach sheets if nedessary.}

Em ployee acknowledgement: My signature acknowlednes that 1 have recebved this report and that |t has been discussad with
me. I undarstend that oy signature & not an admission of the incident or offense. I understand that T may appedl this report by
fling & Dlscipline Complaink Fa .

Employee signatire; pate: 4 =3/ 35  wimess
sighature [ any): - Data: Signature of
person presenting repot: _ Date:




